AJIMHUHUCTPALTA MYHHLIMTIAJIBHOT'O OBPA3OBAHUS «I1IAPKAHCKHMIT PAVIOHy
«IIAPKAH EPOC» MHTbI KbUIIDTJIDH AJIMUHWCTPAIIHUES

IIOCTAHOBJIEHHE

ot 03 mexabps 2020 rona g T Ne 858

c.IHapKaH

O BHeCeHHMH H3MEHEHHUN B aIMHHMCTPATHBHbIH PEIAMEHT
AZIMAHWCTpAIMH MyHHAIUIATFHOIO0 06pa30BaHHsI
«IlapkaHCKHR palioH» IO IPE0CTABICHHIO

MyHUIUNATBHOM yeryru «Obecnedenue 1ocTyma K apXUBHEIM

OOKyMeHTaM (KOIIMSIM) ¥ CIPABOYHO-TIOMCKOBEIM
CpeACTBaM K HUM B YHTAJIBLHOM 3aJIe

MYHHIIHMIIAIIBHOTO apXHBay

B coorsercTBuy ¢ PenepansHbM 3aKk0HOM 0T 27 mions 2010 roma N 210-®3
«O6 opraHM3auM NPEeIOCTABIEHUS TOCYNAPCTBEHHbBIX H MYHHIUIIAIBHBIX YCIyT»,
PYKOBOJICTBYSICh IOCTAHOBICHHEM AIMHHHUCTPAINH MyHHIUNAILHOTO OOpa3OBaHIs
«Iapxanckuit patior» ot 03 despans 2020 roga Ne 72 «06 yrBepxkaeHuu [lepeuns
MYHHULIHMIAIBHBIX  YCIIYT, IPENOCTABISEMBIX AIMHHUCTpaldell MyHHIHIIATLHOTO
obpasosanus «lllapkanckuit paifon» ( B pemaxuuu oT 05 asrycra 2020 romga Ne 567,
ot 09 certsa6ps 2020 roga Ne 648), YeTaBOM MyHHIIHIATBEHOTO oOpa3oBaHus
«MapxaHckudl  paifon»,  AJMHUHHCTpAalds  MYHHLHIATHHOTO obpaszoBaHus
«Hapkxarckuii paifon»

ITIOCTAHOBIJISIET: ‘

1. BHectu B  amMHHHCTPATHBHEIN  periameHT AnmMuHHECTpaImy
MyHHIMIATBHOTO 00pasoBanus «Illapkanckuii paiton» «O6ecmeueHue IocTyma K
apXUBHBIM ~ NTOKYMEHTaM (KOIWSM) M CIIPaBOYHO-IIOMCKOBEIM CPEICTBAM K HHUM B
IUTAIPHOM 3aJI€ MYHHIUNATBHOTO apXHWBa», YTBEPXKIEHHBI! IIOCTAHOBJIEHHEM
AMWHWCTpaIUU MyHHLIUIIATEHOTO 06pa30BaHus «lJapkaHCcKH# paitoH» oT 12 HIoNs
2011 roma Ne 762 «O6 yTBep:KIeHHUH aIMUHWCTPATUBHOIO PEIIaMEeHTa apXHBHOTO



ornena AJMHHACTDAIIME MyHHITMTIATEHOTO 06pasoBanus «IllapkaHCKu# paioH» MO
[IPEIOCTABIEHAI0 MyHHIMIANBHOR ycmyrn «Obecnedenne AOCTyIa K apXHBHBIM
JOKyMeHTaM (KOTIsIM) ¥ CIIPABOYHO-TIONCKOBBIM CPEICTBAM K HUM B IUTAJIBHOM 3aJI€
apXMBHOTO OTZHENa», H3IOKHB €ro B HOBOM PENAKIMU COMIACHO IPHUIONKEHHIO K
HACTOSIIEMY T10CTaHOBJIEHHUIO.

2. Hacrosmee MOCTAHOBIIEHHE OITyOIMKOBATH B [IEYaTHOM CPEICTBE MacCOBOM
nadopmanmi  «BegoMocTH MPaBOBBIX  aKTOB MYHHIUNATIBHOTO o0pa3oBaHusd
«IlapkaHCKUM padOH» W PasMECTUTh Ha odHUIMaNBPHOM CaiTe MYHUIMIIAIBHOIO
o6paszoBanus «lllapkaHCKUA paroH».

[11aBa MyHHIIIAIEHOTO 00pagGhis

«I1lapkaHCKHN paioH» B.I'. Myxnun



[Ipunoxenre K HOCTAHOBICHHUIO AIMAHUCTPALNH
MyHHUIUTIAIBEHOTr0 06pasoBanus «[Ilapkanckuii paiony»
ot 03 mexabps 2020 roma Ne 858

AIMUHUCTPATUBHBINA PETJIAMEHT
AIMHHACTPaUMH MyHHIUNIAIbHOTO o6pa3oBanus «[llapkancknii paiion»
npeaocTaBjJeHUs] MyHUIHNAIbHOHR yeayrn «IlpexocraBienne rpaxianam u
OpraHH3alHUsAM apXUBHOH HHGOPMALMH H KONHH apXHBHBIX JOKYMEHTOB)

1. OBIIIME ITOJIOKEHUS

1.1. IIpeamer pery/IMpoBaHUs aAMHHUCTPATHBHOIO PeriaMeHTA.

AIMYHUCTPATHBHBIA PETIAMEHT IIPEIOCTABICHAS MyHUIMIATBHON Yoy «IIpemocTaBienne
rpaX[aHaM W OpraHM3alusM apXUBHOM HH(QOPMALMHM M KOMMH apXWBHEIX IOKYMEHTOBY (manee —
aMAHHMCTPATHBHBIA PETIaMEHT, MyHHIMIANbHAs yCiIyra) paspaboTaH B IEIIX IOBBINCHUS KAYeCTBA
IPENOCTABICHAS W AOCTYIHOCTH MYyHHUITMIIANEHOM YCIYTH, OLpeNenseT TpeGOBaHHS K IOPSIKY
IIPEAOCTABJICHAA MYHUIIUIIAIBHON YCIyTH, CTAHIAPT IPEJOCTABICHNS MyHUIUTIAIGHON YCIYTH, CPOKH
U IOCNICNOBATENBHOCTD NCHCTBHM IONydYaTeNs MyHHIMIATBHOX YCIyrd (3adBUTeNs) IIpH
IIPEIOCTABJICHUH MYHUIUNIATEHON YCIyTH., |

IIpeMeToM perynmpoBaHMs —aIMHHHACTPATHBHOTO DETNAMEHTA SBILIIOTCS —OTHONICHHS,
BOSHUKAIOIIXC TIPH BbIAAYe IpaXkJaHaM U OPraHM3alMAM apXHUBHOM HHGMOpPMAIlMH M KONMM apXHBHBIX
JIOKYMEHTOB.

AIIMAHUCTDATHBHEIM DErNIAMEHT OIPEACIAET IOPANOK, CPOKH H IIOCIENOBATENBHOCTD
ACHCTBHY (2IMUHUCTPATHBHBIX IPOIELYp) IPH IPEIOCTABICHIHE MYHHIHIIAILHOM YCIYTH.

1.2. Onucanne 3agBUTEIEH.

3asABUTEIIMA Ha TIPEOCTABICHIE MyHULUIIATLHON YCIyTH (azee — 3asBUTENIH) SBJLIOTCS:

usndeckue muna (rpaxaane Poccuiickolt Menepamnuy, HHOCTpAaHHBIE rpaxzaase, nuna 6e3
IpaXIaHCTBA),

FOPHIMIECKHE JTHIa (OPraHsl TOCYAapCTBEHHOMN BIACTH, OPraHbl MECTHOTO CAaMOYIIPABIICHHS,
OpraHu3aluy BeeX GopM COOCTBEHHOCTH).

3asBUTEIIMHA TaKKe MOTYT GbITh HHbIE (U3UYECKHE U FOPHIXICCKIE JIANA, HMEFOITHE IIpaBo B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoli Oeneparnyu 1160 B CHITy HafeISHHS HX 3aSBATEIAMH
B yCTAHOBJICHHOM IIOPANKE IOJHOMOYMSAMH BBICTYIAaTh OT KX HMEHH [IPH IIPENOCTABICHHUH
MYHHUIUIIANBHON yCIyTH.

1.3. Ilopsmox HHGOPMHAPOBAHAS 0 IPEAOCTABIEHHA MyHHIIHIAILHOM YCIIYyTH.

1.3.1. Ilopsinok modyvenus HHGOPMALMH 3aABHTEISAMH II0 BOIPOCAM NpeaoCTABJIEHHSA
MYHUUMNAALHOH YCIYIH, YCIYr, He00XOOQUMBIX H 00A3aTeNbHBLIX JIS NPEJOCTABJICHHS
MYHHIANAILHOH yCJIYrH, CBeJeHHIl 0 X0le MpeIoCTABICHHN MYHHIHNAILHOM YCIyIH, B TOM
qdcie Ha OQHUHAILHOM caliTe MyHHIHNAIbHOro obpasosamma «IIlapkanckuii palion» B
HH(OPMALHOHHO-TEIEKOMMYHHKALNMOHHOH ceTn «HMHTepHeT», a TakkKe ¢ MCHOJb30BAHHEM
henepanbHoit rocyapcTBEHHOMN HHPOPMAHOHHOM CHCTEMBI «Ennnbrii MOpTAJI
TOCYyIapCTBEHHBIX H MyHHUHNAIBHBIX YCIyr (hyHKUMIA)» H rocy1apcTBeHHON HHGOPMAHOHHOI
cacreMbl Yamyprekoii PecmyGamxu «Iloprag rocymapcTBeHHBIX H MYHHIMIAJIBHBIX YCIyT
(bynxmmii)»,

Undopmanus 1o BompocaM IPEeNOCTAaBICHHS MYHHIUIATHHOMN YCIYTH  pa3MelraeTcst
HCTIOCPE/ICTBCHHO B TNOMEINECHWH OpraHa, IPEJOCTABMIONEr0 MYHHIMIAIBHYI YCIOyry, ¢
HCIIOJI30BaHIEM HH(OPMANHMOHHEX CTCHIOB, Ha OQUIMATIEHOM CaiiTe MyHHIUIATEHOTO obpazoBaHUL
«Iapkanckuii paioH» B HHGOPMALHMOHHO-TEIEKOMMYHHKAIIMOHHON CETH «HTepHETY (maytee —
obuIpanbHEll caliT MyHMIHMIANEHOTO o6pasoBamms «lllapkaHCKuit paiion»), B ¢denepaapHOI



uHbOpMAIMOHHOM crucTeMe «EXUHBIH IOpTal roCyIapCTBERHBIX i MyHHIMNANLHBIX yCIyT (byHKITHIT)»
www.gosuslugi.ru (nanee — EIII'Y), B rocyxapcTBEHHOK HHGOPMAIIMOHHOR CHCTEME Y IMYpPTCKOH
Pecy6muku «IlopTan rocyIapCTBEHHBIX U MyHUIUIIAIBHBIX yCIyT (byukumit)» www.mfcl8.ru (manee
— PIII'Y), Ha odpumuansHoM caiite MO Illapkanckoro paioHa ¢unuana « BOTKHHCKHI» aBTOHOMHOTO
yupesxaenus «MHOro(QyHKIMOHANBHBIN IEHTpP IPEAOCTABICH S TOCY1aPCTBEHHEIX I MyHUIMIIATLHBIX
yeryr Y amyprekoit Pecrry6muxmy (nanee — MOLI).

KOHCYIbTAalliM [IPEJOCTABIAIOTCA CIHENHAIUCTaMH  apXMBHOTO OTZAENa AIMUHHUCTpaLMA
MyHHIHIaneEoro obpasoBanusa «lllapkanckuil padOH», OTBETCTBCHHBIMH 32 TPENOCTABIICHAC
MYHUIUTIATEHOR yCIyrH (fanee — OTAen) JHubo M®I] mpy IMYHOM HIH IHUCBMEHHOM OOpalleHuy
3agBUTENS, TIOCPEICTBOM YCTHOTO KOHCYJIBTHPOBAHHS, OQHIMAIBHOTO CalTa, TeneGOHHON CBSI3U HIIH
3JIEKTPOHHOM ITOYTHL

KoHBcynpTanuy IpeIoCTaBIIOTCA 10 CACAYOIUM BOIPOCaM:

- 0 rpaduke paboThl APXMBHOTO OT/ENa AIMUHUCTPALMH MO «Illapxanckuii paiion» (nanee —
otmen) u MOI;

- 0 MecTe pa3MelleHns Ha OPUIHATbHOM CaiTe MyHUIUIIANIBHOrO obpazoBanus «lllapkaHcKui
pation» nHGOPMAIMH O IIPEJOCTABIEHHH MYHUIUIIATBHOM yCIyTH;

- 0 Pa3bACHEHHNH YCTAHOBJIEHHOIO MOPSIKA IPEAOCTABICHH MYHHIUATATBHOHR yCIyTH,

- 0 Pa3sBACHEHWH MOPSAAKA IPHEMA U BEIIAYU JOKYMEHTOB B PEKMME «OHOTO OKHAY,

- 0 IIepeUHe JIOKYMEHTOB, IPEICTABIIAEMBIX UL OIyYeHHA MYHHITATIAJIBHON yCIyTH,

- 0 CPOKE IIPENOCTaBICHHS MyHULMIIANBHOM YCIyTH;

- 0 IPHYMHAX 0TKA3a B IPEOCTABICHUY MyHHUIUIAILHOM YCIYTH;

- 0 mopsmke obanoBaHus IeHCTBHE (G€3feHCTBHS) M pEIICHMH, OCYIECTBIAEMBIX M
IPHHAMAEMBIX B XO/I€ [IPeIOCTaBICHNS MyHUIIMIAIBHOH yCIYTH.

KOHCYJIbTHPOBAHKE O IOPSAKE IPEIOCTAaBICHHS MYHHUIMIATIBHOM YCIyrd MPOBOAMTCS B
pabouee BpeMsl.

Bce KOHCYIBTAIMH, a TAKKE IPENOCTABICHHBIC CICHUAMCTaAMK OTJCIa au6o0 M®II B xoze
KOHCYJIBTAaIlMH JOKYMEHTHI IIPENOCTABIIAIOTCS OECIIAaTHO.

Croengaymer otmena Jjmbo MOILI,  ocymecTBIAIONMA  HHIMBHAYANbHOE  YCTHOE
KOHCY/ITHPOBAHHUE, IOJDKEH IPHHATh BCE HEOOXOIUMBIC MEPBI JUIA Jaud IOJHOIO M ONEPATUBHOTO
OTBETa HA MOCTABIEHHEIE BOIPOCH, B TOM YHCIE C IPUBICUCHHEM IPYTHX CIELHANUCTOB. Bpems
OXWIAHUS B OYEPEIM 3as(BUTENS IPH HHIAUMBHIYAIBHOM YCTHOM KOHCYIBTHPOBAHWHM HE MOXET
IIPEBBINATh 15 MUHYT.

MHIuBHIyalbHOE YCTHOE KOHCYIBTHPOBAHME KAXIOIO 3asBUTEIN CICHUAIMCT OTACIA 160
M®I] ocymectsnser He Honee 15 MUHYT.

B criydae, ecnd [ IOATOTOBKM OTBeTa Tpebyercs Ooiee NPOJOLKUTENHLHOE BPEMIL,
crenuanucT oraena nub6o MOII, ocyInecTBIIOMUE HMHIMBHIyalbHOE YCTHOE KOHCYJIBTHPOBAaHHE,
MOYET IIPEIONUTh 3asSBATENO 0OPATATECS 38 HE06XO0MMOH MH(OpMALKel B IHCEMEHHOM BUJIE 00
HA3HAUMTE APYroe yIo0HOe AN 3asgBUTENA BPEMsI [ yCTHOTO KOHCYIbTUPOBAHHUS.

3BOHKY IPaXJaH MPUHAMAIOTCS B COOTBETCTBHH C rpadukoM paboThl OTIENA MOLI. [Ipn
OTBeTax Ha Tele(OHHBIE 3BOHKU CHENHUAIACT OT/EeNa, OCYIIECTBILAIO

i “HQOPMMpPOBAHUE U KOHCYIBTHPOBAHUE, CHSIB TPYOKY HOIDKEH HAa3BaTh bamMumo, UM,
OTYECTBO, 3aHAMAEMYIO JOJDKHOCTh W HAauMEHOBaHHE yupexieHwus. IIpu oTBeTaX Ha TeneoHHBIE
3BOHKH CIIEIMAIKCT OTAENa IMOAPOOHO, CO CChUIKAMH Ha COOTBETCTBYIOINNE HOPMATHBHBIC MPABOBBIC
AKTEI, B BEXIHBOH (opMe MHGOpPMUpYET 3asBHTENL IO MHTEPECYIONMM ero Bompocam. Bo Bpems
pasroBopa HeOOXOAMMO IIPOM3HOCHTH CIIOBA YETKO, H30eraTh «IapaIeNbHBIX pasrOBOPOBY C
OKpYXAIOIMMH JFOABMH M HE IPEPHIBATh PA3rOBOP IO IPUYMHE IOCTYIUICHWS 3BOHKA Ha IpyToi
ammapat. BpeMs pasroBopa He JOJDKHO IIPeBBImaTh 15 MUHYT.

IIpy HEBO3MOXKHOCTH CIelHaInCcTa oraena mu6o MOL], mpHUHABIIETO 3BOHOK, CAMOCTOSTEIRHO
OTBETHThH HA TIOCTABJIEHHBIE BOLPOCH TeTeOHHEINA 3BOHOK JOIDKEH OBITh TiepeanpecoBa (IepeBeaeH)
HA HAYATBHUKA apXUBHOTO OTZAeNa AIMHHHCTPAlHH MyHHIHMNATLHOTO 0Gpa3sOBaHMS «[TapxaBcKuit
paiton» (Tanee — HA9AIbHUK OT/ENA), B €70 OTCYTCTBHE - PAOOTHHKA, HCTIOTHSFOMIErO €ro 00s13aHHOCTH,
60 Ha APYTOro CIENMAIACTA, WK XKe 0OpaTHBIIEMYCs HOJDKEH OBITh co00ImEH TenedOoHHBIA HOMED,
110 KOTOPOMY MOYKHO NOJYYHUTh HEOOXOMUMYIO HH(HOPMAIIHIO.

B ciyuae NMOCTYIUIEHMS OT 3asBHTENs 3allpOca HA TMONyYEHHE [MCHMEHHOH KOHCYJBTAllUK
cnenuanuct ormena ju6o MOIL] o6sg3aH OTBETHTh Ha HETO B TEUCHHE 10 pabouux AHEH cO [IHSA
IIOCTYILIEHHUS 3aITpoca. 3alpoc JODKEH CONEPKaTh GaMHUIIHIO, MM, OTUECTBO, a/[peC 3aABUTEILA, UCTKO
cOpMyITPOBAHHEI BOIPOC, KOHTAKTHBIN TenedoH. HauanpHuk oTaena (B €ro OTCYTCTBHE - PaOOTHHUK,



VCTIOJHSIOMMH ero O00sf3aHHOCTH) II NONTOTOBKH OTBETA ONpENeNseT CIELHANACTA OTIENa, B
COOTBETCTBHH C €T0 JO/DKHOCTHON HHCTPYKIHEH,

OrBeTbl Ha THCHMEHHBIE OOpAIICHHS HANPABIAIOTCS B IHCBMEHHOM BHJE, MOYTOBBIM
OTTIPABICHUEM M JIOJDKHBI COZEPXKaTh: OTBETHI Ha IIOCTABICHHBIC BONIPOCH], (paMUIIMIO, HHUIHATE U
HOMep TeneoHa HcmonHuTeNs. OTBET NMOANMCHIBACTCS HAYalbHEKOM OTHeNa (B €ro OTCYTCTBHE —
PabOTHHKOM, HCTIOHAIOMHUM €ro 00sS3aHHOCTH) JM60 aupekTopoM MOL] u HAlpaBIIIeTCA Ha aJpec,
YKa3aHHBIN B 3a1poce.

Ilpu  mEQOpMUpOBaHMM  (KOHCYNBTAllMH) 1O OOpAIIeHHsM, HATPABICHHBIM uepes
oduIHaNbHEI CaliT MYHMIMIAIBHOTO obpasosanms «Illapkanckmit paitony» www.sharkan.udmurt.ru
WM IO 3JIEKTPOHHOH moure shark@udmnet.ru, oTBeT Ha ofpalleHHe HANpPAaBISETCS Ha YKa3aHHBLA
BIICKTPOHHBIN afipec 3asBUTEIIA.

Bee ofpamienns HCHONHAIOTCS B CPOK, He MpeBblmaomuit 10 pabodmx mHEH co aus
perucTpanuu odparneHus. '

OcHoBHEIMH TpeGOBaHHSIMH K HMH()OPMHDPOBAHHIO SBISIOTCS TOCTOBEPHOCTH W IIOJHOTA
IPe/I0CTaBIAeMOl MH(pOpManuy, HYETKOCTh B H3NOXKEHMH HH(OpMAamum, ymo6CTBO H JOCTYIIHOCTD
TIOJTyYeHH s HH(OPMALUK, HAITSTHOCTE (OPM IPEOCTABIAEMON HH(OPMAIIHH, OIIEPaTHBHOCTS.

B ciydae mosiBieRus kakux-TMG0 BOIPOCOB WIIM HEIOPA3yMEHHH NpH MpHéMe HOKYMEHTOB
WIX B IPOUECCE MPEAOCTABICHUA MYHHIMIAIBHON YCIYTH 3as{BHTENb BIpaBe OOPaTHUThCA K
Ha4yaJbHUKY OTZeNa (B €ro OTCYTCTBHE — PabOTHHUKY, MCIOJHSIOMEMY 6ro obs3aHHOCTH). B ciryuae
HEBO3MOXKHOCTH NMPHHATH 3aABUTENIS HE3aMeTUTELHO IPeyCMaTPHBACTCA BOSMOXKHOCTE IIPHEMA €T0
HAYaJIbHUKOM OTZAEINA [0 IPEABAPUTENBHON 3aIIUCH, KOTOPas IPOU3BOJUTCS B TOT XK€ JICHb.

1.3.2. TIlopsmok, d¢opma m MecTo pasmemenus HHGOPMAUHH II0 BOIIpOcaM
Npe1oCTaB/IeHHs] MyHHIMIIAIBHOH yCJIyrd, B TOM 9HC/Ie HA CTEHIaX B MeCTAaX MPeX0CTABJICHAN
MyHHUHNAIbHOH  yCIyrd, Ha oQUUHAJLHOM caliTe MYHHIHNAJILHOTO 006pa30BaHMs
«Illapkancknii paiion», B HHGOPMAUHMOHHO-TEIEKOMMYHHKANIMOHHON CETH «HHTepHET», B
¢enepannnoii rocyxapcrsennoit mapopmManuonHoi crcreme «EXHHBIN MOPTAJT rocyJapCTBeHHBIX
W MYHUIMOAJIBHBIX ycuyr ((pyHKuui)» H rocyJapcTBeHHOH HWH(POPMANMOHHON CcHCTeMe
Yamyprexoii Pecy6mkn «IlopTan rocyAapcTBeHHBIX H MyHHIHIAIHBIX yeayr (dyHKImii)»,

Ha wuupopmanmommerX creEmax oTmena ¥ MOL[, a Takke Ha OQHIMATEHOM caifTe
MyHUIMDaneHOro  obpasosanus  «Illapkanckuit padio» u M®I] pasmemaercs ClIeyroImas
HHpOpMAIHUS:

- 0 TIOPAJIKE IPEOCTABICHAS] MyHUIIUIAIGHON YCIIyTH;

- (hOPMEI 3asIBIEHHH O TIPEIOCTABICHIH MyHALATIATEHOMN yCIIyTH;

- IEPEIEHb JOKYMEHTOB, HEOOXOUMBIX JUIs MONyYeHN MYHHLUIATBHON YCIYTH;

- pexxuM paboTs! oTaena u MOIL;

- ajpeca TOCYNAapCTBCHHBIX M MYHUIMIIANBHBIX apXMBOB YAMYpPTCKOHW Pecmy6mmxn,
Y9aCTBYIOINHX B [IPESIOCTABICHUH MyHUIIUIIATEHOW YCIIyTH;

- azpec OQHUIHANBHOTO caliTa MyHUIMIAIEHOTO 06pasosanus «IllapkaHckuit pation» u MOIJ;

- HoMepa Tene(OHOB ¥ ajipeca NEKTPOHHON MoUTEH oTaena u MOIT.

Mecra s mHOOPMHpOBaHHS, NpEAHA3HAYEHHBIE I O3HAKOMJICHHS 3asSBATCICH
MH()OPMAIHOHHBIMA MaTEepUAIIaMH, 060PYTyIOTCS:

‘ - HTH(QOPMAITMOHHEIMU CTEHIAMM,
- CTYJIbSIMH U CTOJIaMU JiJIs1 OQOPMIIEHUS TOKYMEHTOB.

1.3.3. Ilopsaokx, ¢dopma, MecTo pasMemeHHS H CHOCOGHI MOJIYY€HHS] CHPABOYHOM
HHpOpMALMH, B TOM YHC/IE HA CTEHAAX B MECTAX IPeJ0CTABICHAN MYHHIHIIAJIbHON YCJIYyTH H B
MHOTO(YHKIHOHAJILHOM LEHTPE NPeI0CTABICHUS FOCYAAPCTBEHHBIX M MY HHIHIIAILHBIX yCJIyT.

Crpasounas uaopmarus o tereoHax, agpecax oQHIHATBHOLO caiTa, SJIEKTPOHHOM TOYTEHI,
a TaKXKe MECTOHAXOXNCHHH H rpaduke paboter otaena, MOL] pasmemena Ha HH)OPMAIHOHHBIX
CTCHJ@X B IOMCIMEHUIX oraena u MOIL, Ha odunmanbHOM caifTe MyHHIMIATLEHOrO 06pa3OBAHHS
«apxanckuii paiton» u M®I1, ma EIII'Y, PIIT'V.

Tenedon-asromupopmMarop He MperyCMOTpPEH.

Wupopmanus o MecTe HaxoxueHwms, rpaduke pabOTH, KOHTAKTHBIX TenedoHaxX, aapecax
BMEKTPOHHON IMOYTHI FOCYIAPCTBEHHBIX apXUBOB HPUBENEHA HA O(HIMANBHOM caiite KomHTeTa 110
AA€laM  apXWBOB  IPH  NPaBUTENBCTBE  YAMypTcKod  Pecrybnuku B wHGOpMaIHOHHO-



TeNeKOMMYHHKAIMOHHON cetd «VIHTepHET» «ApXHBHAA cayxba YIMypTHH» Www.gasur.ru, Ha
EIITY, PIITY.

VEpopMaIus 0 MeCTe HAXOXJICHHS, rpaduke paboThl, KOHTAKTHBIX TeledoHax, ampecax
SIEKTPOHHOM IIOYTHI MYHHIMIATBHBIX ~apXHBOB Y IMYyPTCKOH Pecny6iuku  pasMmelneHa Ha
opunpansEoM cafite KomuTera mo feiaM apXMBOB IPH [PAaBUTEIBCTBE Vomyprekoit Pecniybnuku B
rH)OPMAIIHOHHO-TENEKOMMYHHKAIMORHO)  cetr  «MIHTepHET» «ApxuBHas ciyxba YIMypTHR»
www.gasur.ru, Ha EIIT'Y, PIITY.

1.3.4. Ilopsaok mnoaydeHusi MHGOPMAIMH 32BUTENSIMH O BO3MOKHOCTH H IIOpsIKe
OIICHKH KAYecTBAa MPeJ0CTABJIEHHS MyHHIHMNAILHON YCIyTH B COOTBETCTBHH € MOCTAHOBJICHHEM
IpaButenscrBa Poccuiickoit @eaepanuu 0T 12 nmexabps 2012 roma N 1284 '"OO6 owmenxe
rpaxkaanaMi  3(Q(EKTHBHOCTH [IeSATEILHOCTH PYKOBOHTeJIell TepPUTOPHAIBLHBIX OpPraHoB
denepanbHBIX OPraHOB HCIOJIHUTEJLHOH BJACTH (MX CTPYKTYpPHBIX IIOApAa3/leJIeHHii) U
TePPUTOPHATLHBIX OPraHOB TIOCYJapCTBEHHbIX BHEOIKETHBIX (OHIO0B (MX PErdoHAJbHBIX
oTAedeHHH) ¢ y4eroM KadecTBa IPEIOCTABJIECHHS TroCyIapCTBEHHBIX YCJIYT, pyKOBoOAUTEIEH
MHOro()yHKIHOHAJbHBIX HEHTPOB MPEI0CTABIEHUs IOCYAaPCTBEHHBIX U MYHHIMNAILHBIX yCIyT
¢ y4eTOM KA4ecTBA OPTaHH3AIMH NPEeI0CTABJIEHHs FOCYAAPCTBEHHBIX M MyHHIUIAILHBIX yCIIyT,
a TakKe 0 NPHUMEHEHHWH pe3yJbTAaTOB YKA3aHHOH OHEHKH KAaK OCHOBAaHWH IS HPHHATHSA
pemeHuii 0 JOCPOIHOM IPEKPANIEHUH MCIOJHEHHs COOTBETCTBYOIUMH PYKOBOJUTEISIMH CBOUX
[O/KHOCTHBIX 00SI3aHHOCTel'', B TOM 4YHciIe HA O(UIHAILHOM caifTe MYHHUIUIIAJILHOIO
oopasoBannsi «lllapkanckuii paioH» B HH(OPMAIHOHHO-TEICKOMMYHUKAMOHHOH  CeTH
«VIHTEpHET», 2 TAKKe ¢ HCHOJIb30BaHHEM (enepaabHOM rocyaapcTBeHHoil MHGOPMANHOHHOM
cucremMbl "EJMHBIA IOpPTaJ TrocyJapCcTBEHHBIX H MYHHIMNAJbLHBIX YCJIyTr (bysxumii)'"' n
rocyJapcTBEHHOH  HMHPOPMANMOHHOA  CHCTEMBI Yamyprekoit  Pecmy6muxn  ''Tlopran
rocyJlapcTBeHHbIX M MYHHIHMINAJBHBIX YCIYyT (byuxnmii)'" (ganee - OIEHKa Ka4yecTBa
IpenocTaBIeHus MyHHIHIAIBLHOM yCIyTH).

I'paxane, KOTOpHIE IONYHHIM MYyHHIMIAIBHYIO YCIYTy, MOIYT OLCHHTH KadeCTBO e
TIpeIOCTABIICHMS, OTBEUAs Ha TENE(OHHBIA OIPOC, OCTABILAA OLCHKA Hepe3 SIICKTPOHHBIA TEPMHHAI B
M®LI, Ha odpumuansHoMm caiite ML, ga EIII'Y, PIIT'Y.

OreHKa KauecTBa [IPeIOCTaBICHIS MYHUIUIIANBHOM YCIYTH OCYIIECTBIACTCA II0 CICAYIOIIM
KPUTEPUIM:

1. BpeMs IpeZoCTaBIeHII MyHUIUIIABHON yCIYTH;

2. BpeMs OXXUIaHHs B O4EPEIU IIPH OTYIEHHH MyHHULAIIAIBHOM yCIyTH;

3. BEXIMBOCTP M KOMIICTEHTHOCTH pabOTHHKA, B3aUMOJECHCTBYIOIIETO C 3aiBHUTEIEM IPH
IPENOCTABICHIN MYHUIIUIIAIBLHOM YCITYTH;

4. xoMpOPTHOCTE YCIOBHH B TOMEINEHHH, B KOTOPOM IIPEZI0CTaBICHA MyHUIIMIIANIbHAS yCIIyTa;

5. ZOCTYIIHOCT HH(OPMAIMH O TIOPSAKE MPEJOCTABIEHAS MYHULUIIAIBHON YCITyTH.

B OTHOIIEHHM MYHHUIMIIATHHBIX YCIYT, IIPENOCTaBICHHE KOTOPBIX OCYLIECTBIACTCS B
SNIEKTPOHHOM BHIE, TPaXAaHAM IPEJOCTABJAETCS BO3MOXKHOCT HX ONEHKM Ha BCEX CTalHAX
TIPEfOCTABIEHHS] MyHHUIHIIANBHBIX YCIyT (MHGOPMUPOBAHHE O MOPAIKE MONYICHUS MYHHIHIIATILHBIX
yCIIyT, 3aIMCh HA IIPHeM, [OJada 3asBICHMs, TOTydYeHHe MHPOPMAIMH O XOJNE NPEAOCTABICHHA
MYHULHMIATBHBIX YCIIYT, TOMyYeHHe PesyilbTaTa HX MPEAOCTAaBICHHS) HEMOCPEICTBEHHO IOCTS HX
MOJTyUESHHUS. '

1.3.5. Hopsgok, ¢dopma, MecTo pasMemeHuss HHGOPMALHMH MO0 BONpPOCaM y4acTHA
3asiBUTe/iell B OIEHKe KadecTBAa NpeJoCTABJEHHS MYyHHIMIAJIBHOH YCJIyrd, B TOM HHCIE HA
CTeHJaX B MeCTax IPEIOCTABJEHHS MYHHIHMNAILHOM ycayrd, B HHGOPMAIHOHHO-
TejeKoMMyHHKanuoHHOH cern ''MuTepHer" Ha oduuMaibHOM CcaHTe MYyHHIMNAJIbLHOIO
o6pazoBanusi «lllapkanckuii paiion» B aH(OPMANMOHHO-TETEKOMMY HUKAIIMOHHONH  CeTH
«AuTepHeT», B (emepanbHOil rocyiapeTBeHHOH MH(POPMANHOHHOH cuCTeMe "ExuHbiii moptan
roCyAapcTBEeHHBIX M MyHHUMNATBHBIX yeayr (Gynxuui)'" u rocyaapcTBeHHod HHGOPMAIIMOHHON



cacreme Yamyprckodlt PecmyOimkxm "IlopTam rocyAapcTBeHHBIX M MyHHOHUOAJBHBIX YCIYT

(byHnxomit).

WHpopmanuy 10 BONIPOCAaM Y4acTHs 3asBHTENeH B OIEHKE KauecTBa IPEJOCTABIICHHS
MYHUIAIIBHON YCIIyTH pasMeIaeTcs Ha HHQOPMAIMOHHBIX CTeHAaX B MMOMEINEHUIX oTaena 1 ML,
Ha OQUIHATEHOM caliTe MyHHIMIAIbHOTO obpasoBanus «Illapkanckmit patior» u M®I], ma EIITY,
PIIT'Y.

Tenedon-asronndopmMaTop He MpeLyCMOTPEH.

2. CTAHJAPT IIPEJJOCTABJIEHUSI MYHUITUIIAJIBHOM YCJIVI'U

2.1. HanMeHOBaHHE MYHUIUNIAJILHOM yCJIyTH,
IIpenocrapieHue rpaxaanaM ¥ OpraHM3alMsAM apXUBHOW MHGMDOPMAlWh M KOIMH ApXHBHBIX
JIOKyMEHTOB.

2.2, HanmenoBaHHe OPraHa, PEAOCTABISIOMEro My HHIMIAIBHYIO YCIIYTY.
AIIMUHHUCTpAIHs MyHHIANIATBHOTO 06pasoBanus «IIlapkanckuil paiiony.

2.2.1 HanmenoBanue oprana, odpamenne B KOTOPbIiA He06GX0qMMO 1A IPeI0CTABICHHS
MYHHUHMIIAJIBHON yCIyTrd,

AIMUHACTpALMA MyHHITUIIANBHOTO 00pasoBanus «Illapkanckuii paiiony.

CrpykTypHOE IoJpa3ieliecHHe — apXHUBHEBIH OTIEI.

6o

MO®I] Illapkanckoro paiiona ¢mmmana «BoTKHHCKHI» aBTOHOMHOrO  yUpEKICHHS
«MHOrOQyHKIMOHATBHEIH IIEHTP ITIPENOCTABICHHS TOCYNAPCTBEHHBIX M MYHHIMIATHHEIX YCIyT
Y amyptekoit PecrryOmuku »,

3as{BUTENb HWMEET MpPaBO OOPATHThCA 3a IIPEJOCTABICHHEM MYHHIUIAIBHOR YCIyTH
HETIOCPE/ICTBCHHO B AJIMHUHHCTPAlMIO MyHHIUIATPHOrO obpasoBanust «lllapkamHckuii paiioH» B
2JIeKTpoHHOH (opme gepes EIIT'Y u PIITY.

IIpy mpenocTaBleHry MyHHIUIIAIEHON YCIYTH B 31eKTpoHHOM dopme wepes EII'Y, wepes
PIII'Y (B TOM 4uclie ¢ MCIONB30BAaHMEM HH(OMATA) PETHCTPALNS, UACHTH(OUKANS U aBTOPHU3AIH
3adBUTENS - (U3UYECKOrO JWIla Ha IONYYCHHE TOCYAaPCTBEHHOM, MYHHIUIANGHOM YCIyTH
OCYIIECTBIIICTCS C HCIONB30BaHHEM (elepalbHON TIOCYNApCTBEHHOM HH(MOPMAMOHHON CHCTEMBI
"Enunas cucremMa wuAeHTHOWKAIMM U ayTCeHTH(QUKAIMH B HHPPACTPYKTYpe, OOECIICUHBAIOLICH
MH(OPMAIHOHHO-TEXHONOTHYECKOE B3aHMMOECTBIE HH(MOPMAIMOHHEIX CHCTEM, HMCIONB3YeMBIX UL
NPEOCTABIICHAA TOCYIapCTBEHHbIX U MYHUIUITAIBHEIX YCIIYT B 3JIEKTPOHHOU popme" (namee — ECHUA)
Ha ocHoBe JoruHa (CHUJIC) u mapous.

B cmygae ecim s mpenocTaBleHMs MYHHIHMIANBLHOM yCiyrHm HeoOxomuma o6paboTka
NEPCOHANBHBIX JAHHBIX JIAIA, HE SIBIISIOMIETOCS 3asABUTEINIEM, H, €CIIH B COOTBETCTBUH C (peaeparbHbIM
3aKoHOM 06paboTKa TakKux MEPCOHATHHBIX JAHHBIX MOXKET OCYIIECTBIIATBCS C COTNACHS YKa3aHHOIO
nUna, Npd oOpallleHWH 3a IONYYeHHeM MYHUIWNAIBHOM YCIYrH 3asiBHTENb OIOJHHTEIHHO
IPEACTAaBIACT NOKYMEHTHI, IOATBEPKAAIOINKE IIOMYYEHHE COMVIACHS YKAa3aHHOIO JIMIA HIH €ro
3aKOHHOTO IPEACTaBHUTEsI HA 00paboTKy NEPCOHANBHBIX MaHHBIX YKA3aHHOLO JHIA. YKAa3aHHbIE
MOKYMEHTBI MOT'YT OBITH IPENCTABJIECHEL, B TOM YHCIC B (OPMe 3IIEKTPOHHOTO TOKYMEHTa. JlaHHBIE
TpebOBaHMs HE DPACIPOCTPAHAIOTCS Ha JIHI, HPH3HAHHBIX OE€3BECTHO OTCYTCTBYIOINMMH, M Ha
Pa3bICKMBAEMBIX JIAII, MECTO HAXOXACHUS KOTOPIX HE YCTAHOBJICHO YIIOIHOMOYCHHBIM (DenepaabHEM
OpPraHoOM HCIIOTHUTEIEHON BIIACTH.

B coorsercteum ¢ mysktom 3 wacth 1 cratem 7 DepmepamsHoro 3akoma ot 27.07.2010
Ne 210-@3 «OG6 opranu3anuy MpefoCTaBICHAS. TOCYAAPCTBEHHBIX M MYHHUIHIIAIBHBIX yciyr» (nanee —
DenepalbHBIL 3aKOH) OPraHbl, MPENOCTABILIONINE MyHHIUNATEHBIE YCIyTH, HE BIOpase TpeGoBaTh OT
3asBUTEII OCYINECTBICHHS NCHCTBHH, B TOM YHCIE COIJIACOBAHM, HEOOXOMMMBIX VI INOJyIEHHUS
MYHHUIUTIATBHOHN YCIYTH U CBA3aHHBIX ¢ 0OpAIlEHNEM B HHBIE TOCYJapCTBEHHBIE OPraHbl, OPraHU3alH,
32 HUCKIIOYCHHEM TIONY4eHHUsl YCNYT, BKIIOYEHHBIX B IIEPEYCHBH YCIYr, KOTOPHIE SBISIOTCS
HEOOXO/MMBIME ¥ OOS3ATENBHBIME JUIS HPEAOCTABICHHS MyHHIMTANBHBIX YCIYT, YTBEP:KACHHBLA
HOPMaTUBHBIM IIPABOBBIM aKTOM MIPEICTABUTEIBLHOIO OpraHa MECTHOTO CAMOYIIPABIICHHUS.

OpraH, IpenoCTaBIAIOMMH MYHHIIMIIAIEHYIO YCIyTy, He BIPaBe TPeGOBATh OT 3asBUTEIIS:

1) npencraBmeHus JOKyMEHTOB M HMH(OPMAMM WIM  OCYIIECTBICHHS NeHCTBHI,
[IPE/ICTABIICHHE UK OCYINECTBIICHAE KOTOPBIX HE IPEIYCMOTPEHO HOPMaTHBHEIMH [IPABOBEIME aKTaMH,



PEryIMPYIOIIMME OTHOIIEHH)S, BOSHUKAIOIME B CBA3H C IIPENOCTABICHHEM MYHHIIIIAIBHBIX YCIIYT,

2) mpecTaBienust AOKYMEHTOB U HH(OPMAIMH, B TOM YHCIE IOATBEPHKIAIONHX BHECCHUC
3asBUTEEM IUIATHL 3a IIPEAOCTABICHIE MyHUIUIANBHBIX YCIYT, KOTOPBIC HAXONATCA B PaCIIOPHKCHIN
OPTaHoOB, TPEIOCTABILUONINX MyHUIUNANbHbIE YCIYTH, WHBIX TOCYNaPCTBEHHBIX OPraHoB, OpraHoB
MECTHOTO CaMOYIIpaBjIeHHs MO0 IOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM MM OpratHaM
MECTHOTO CAMOYIPABIEHHMs OpPraHM3alliH, yJacTBYIOIIMX B HPENOCTABICHHM HaCThIO 1 cratsu 1
denepanbHOrO 3aKOHA, B COOTBETCTBMM C HOPMATHBHBIMM IIPABOBBIMH aKTaMH Poccuiickoit
desiepanuy, HOPMATHBHBIMH  [IPaBOBBIMH  aKTaMU cy6pextoB  Poccuifckoli  Dexmepanuy,
MYHUIUTIATEHEIMA [IPABOBBIMU aKTaMH, 38 HCKIFOYCHHEM JOKYMEHTOB, BKIIOICHHLIX B oIpeieNeHHBIN
qacThio 6 crarb 7 DefepaTbHOTO 3aKOHA IIepedeHb JOKYMEHTOB. 3asBHTCNb BIIPAaBE NPE/ICTaBUTH
yKasaHHEIE JOKYMEHTHl W MHQOPMAIMIO B OpraHbl, HPeJOCTABISIONME rOCyAApCTBEHHRIC YCIYTH, 1
OpTaHbl, TPeIOCTABILAIONINE MyHHUIUIIAIBHBIE YCIIYTH, 110 coOCTBEHHON MHUIMATUBE;

3) OCyIIecTBIEHHs IEHCTBHif, B TOM HMCIIE COIJACOBaHHUI, HEOOXOMUMBIX I IONYYECHHSI
MYHHIMIATHHOM yCIyTH M CBA3AHHBIX C OOpAlllCHHEM B MHBIC TOCYJapCTBCHHBIC OPraHBI, OpraHbl
MECTHOTO CAMOYIIPABIEHHUs, OPraHW3allM{, 3a HCKIIOYCHHEM IONYYEHHMS YyCIyr M IIOIydIeHHs
JOKyMEHTOB M HH(MOpMALUHK, IPENOCTABIAEMBIX B pPe3yIbTaTe IIPEJOCTABICHUS TaKHX YCIYT,
BKIIOYEHHBIX B IEPEYeHh YCIyT, KOTOPHIE SBILSIIOTCH HEOOXOMMMBIME M1 OOS3aTENBHBIMH [
IIPEeNOCTABIEHAs MYHUIMIANBHEIX ~YCIyT, YTBEP)KICHHBIM HOPMATHBHBIM IIPABOBBIM — aKTOM
IIPE/ICTABUTEIHHOTO OpraHa MECTHOTO CaMOYIIPABIICHUA.

MyHHUIMIATEHAS yCIyra OCYIIECTBISETCA IPH B3aUMOZACHCTBMH € TOCYNApCTBEHHBIMHU
apxuBaMd YAMYpTCKOH PecmyOmuku, ApYTMMH MYHHIMIANIBHBIME apXuBaMH B Y amypTckoi
Pecriybmyike, OpraHaMy TOCYJApCTBEHHOM BIACTH, OpraHaMKM MECTHOTO  CaMOyIPaBICHHA,
OpTaHM3AIUAMH, HAXOISIIUMHUCS Ha TEPPUTOPHH Y AMYPTCKOH Pecnybnuxu (Jasee — Ipyrue OpraHsl u
oprauzanuu Y aMmyprckoit PecryOnuku), Ipy HATHIUH Y HUX apXMBHBIX JIOKYMCHTOB, HE0OXOAUMBIX
JUIS MCIIOJIHEHHS 3alPOCOB 3asgBUTETIEH.

2.3. Pe3yabTaT NpeA0CTABIEHHS! MyHUIMIIAJILHOH YCJIYyTH.

Pe3yneTaToM IpefoCcTaBIeHIS MyHHLHUIIATBHON YCIYTH SBIIAIOTCS:

- BBI[AYa apXWBHOM CHOpaBKM ¥ (WIM) apXWBHOM BBINMCKH, W (WJIM) KONHMH apXHBHOTO
JOKyMEHTa;

- HampaBIEHUE OTBETA, MOATBEPXKIAIOMEr0 HEMOIHOTY COCTaBa apXMBHBEIX NOKYMEHTOB II0
TEME 3aIIpOca WK OTCYTCTBHE JOKYMEHTOB Ha XpaHCHUH,

- yBeJOMIEHHE O HAIpaBIeHMH 3ampoca Ha HCIOMHCHHE II0 TIPHHAMNENKHOCTH B
rOCyIapcTBEHHBIE, MYHHMIMIIAIBHBIC apXUBBI YAMypTcKoH Pecrybiuku, Jpyrue Oprambl H
opraau3anuu Y aMyprekoit PecryOmnuku;

- MOTHBHMPOBAHHBIN OTKa3 B IPEJIOCTABIICHHUE 3apalIMBaeMol apxuBHON HH(OPMAIIIH.

2.4. Cpok npegocTaBieHHs] MyHHIMIIAIbLHOM YCIyTH.

CpoK IpeoCTaBIeH s My HALAIANEHOM yeiyrs cocTaBisier 30 KaleHIapHBIX JHEH ¢ MOMEHTA
perucTpanuu 3ampoca 3asButend. [Ipd HaIWYWM [PUYMH, HE MO3BOMIONIMX IOATOTOBATH OTBET Ha
3ampoc 3agBUTENs B YCTAHOBICHHBIM CPOK, MOXET OBITE NPOMNEH CPOK MPENOCTaBICHIA
MYHHITUIIATBHON yernyrd He Gonee ueM Ha 30 KaJeHAApHBIX IHEH, O 4eM MUCBMEHHO yBEAOMILICTCS
3aslBUTENb.

TIpu HOCTYILIEHHH 3aIpoca 3asBUTEI 110 KaHaTaM MOYTOBOM 1 JIEKTPOHHOH CBSA3M, OTBET HA
KOTOpBIHA HE MOXET OBITh JaH 0e3 IOATBEPIKICHHS TIPABOMOTHOCTH IIOJTyHCHHU 3asIBUTEIEM cBeieHnH
KOHGHUISHIMATHFHOTO XapakTepa HIH 0e3 IIpeJoCTaBlIeHUs] YTOYHEHHBIX MM OTOJHUTEIBHBIX
CBEICHUH, CIENMAIMCT OTAela B TeueHWe 5 pabouux [HEH €O AHS PErucCTpalliH, HalpaBisieT
3aSBUTENTIO TTUCEMO ¢ IPOChOOH 0 MPeAOCTaBICHUA JOKYMEHTOB, OATBEPKIAIOMIMX TIPABO 3AsBUTENS
Ha [PEJOCTABICHHE CBECHMM OrPaHHYEHHOTO HOCTYIa MM 00 YITOYHCHHM M JONOJHEHMM 3anpoca
HEOOXOUMBIMU CBEACHUAMH.

3ampock! KCIOIHAIOTCS B IOPSIKE 0YEePETHOCTH IOCTYILICHHUA.

ITo 3ampocam KOHTPOJIbHO-HAA30PHBIX OPraHOB (OpraHbl FOCY1apCTBEHHOH BIACTH B MECTHOTO
caMOYIIpaBIIeHHs) OTBET 0(OPMIIIETCS B CPOK, YKa3aHHBIH B 3aIPOCe (B CPOUHOM HOPAIKE — B TEUCHUE
5 pabouux nHER).

B ciydae OTCYTCTBHS JOKYMEHTOB B TIOCYJapCTBEHHBIX H MYHHIMIAILHBIX apXuBax
YV amypTckoit PecyOnmxmu:



- TIpH 0OpAINeHAH 3asBATEN 10 KAHATIAM IIOYTOBOM M JIIEKTPOHHOM CBA3HM — [IePEHALPABIICHIE
3aIpOCOB Ha HCIOIHEHHUE 110 MECTOHAXOX/ICHHUIO TOKYMEHTOB OCYIIECTBILICTCS. B TeUeHHE 5 pabounx
IHEH CO THA UX PETHCTPALUH, O IeM YBEIOMIIAETCS 3aIBUTEIIb,

- TIPY JTUYHOM OOpAIeHHH 3asMBUTEIO JAIOTCS PEKOMEH/IALHUH 10 UX NaTbHEHIIEMY TOHCKY;
mpu HEOOXOMMOCTH, CIEHHATHCT OT/AeNa DPErHCTPHPYET 3ampoc, OMOpMILeT HH(OPMALEOHHOE
TIHCEMO 00 OTCYTCTBAM JOKYMEHTOB Ha XPAHCHHH H BBIIAET €TI0 3aABHTEITIO B IeHb 0GDAIeHHUS.

2.5. IlpaBoBbIe 0CHOBAHHUSA /IS IPEJOCTABJIEHHS] MyHHIMITATLHON YCIyTH.

IIpaBOBBIM OCHOBaHHEM IJI IPETOCTABICHHSA MYHHIMTATLHOM YCIYTH SBIACTCS [IEpEYCHb
3aKOHOB M TIPABOBBIX aKTOB Poccuiickoit Meneparuu, Y amypTckoil PecryGiuky # OpraHoB MECTHOTO
CaMOyTIPaBJICHHUA.

lIpenocraBnenne MyHUIUNIATEHON YCIYTH OCYINECTBIIETCS B COOTBETCTBHH CO CIIENYIOIIAMHU
IIPAaBOBBIMU aKTaMHU:

- Koncrurynueit Poccuiickoit Oenepanmy;

- OenepanbHBIM 3aKOHOM 0T 22 okTsa6ps 2004 roma Ne 125-®3 «0Q6 apXWBHOM JIEJI€ B
Poccuiickoit @enepanuny;

- QezepanbHbiM 3akoHOM oT 02 Mas 2006 roma Ne 59-@3 «O mopsmxe paccMOTpEeHHS
obpamenuii rpaxaan Poccuiickoit ®enepanumy»;

- OenepanbHeIM 3ak0HOM 0T 27 wmromg 2006 roma Ne 149-®3 «O6 HHbOpMAIHH,
MH()OPMAITHOHHBIX TEXHOJOTHSX ¥ O 3aIIUTe HHPOPMAITHIY,

- @epepanbHBIM 3aK0HOM OT 27 mroist 2006 roma Ne 152-®3 «O [IEpCOHANTBHBIX JTaHHBIX ),

- @enepanbHBIM 3akoHOM oT 27 wmoms 2010 roma Ne 210-®3 «O6 OpraHu3aIun
IPENOCTABICHHUS TOCY IAPCTBEHHBIX ¥ MyHUIIMIATBHBIX YCIIYT»;

- QepepalnbHBIM 3aKOHOM 0T 6 anpesst 2011 roga Ne 63-®3 «O6 3MeKTPOHHON IONIHCHY;

- 3axkonom Poccuiickoit @enepanuu ot 21 mrons 1993 roma Ne 5485-1 «O roCyZIapCTBEHHOM
TalHe»;

- Ykasom Ilpesunenta Poccmifckoit @emepanmm or 31 mexabps 1993 roma Ne 2334 «O
JOTIOHUTEBHBIX TapaHTHAX IIPaB IPakaaH Ha HHPOPMAILIHION,

- Yxasom Ilpesupmenta Poccmiickoit ®enepamum or 06 Mapra 1997 roma Ne 188 «O6
YTBEPXICHUHU NIEPEYHS CBEICHUH KOHPHICHIIMATBHOTO XapaKTepay,

- llpukasom ®enepamsHoro apxusHOro arentctBa or 02.03.2020 roma Ne 24 «O6
yTBepKIeHnH [IpaBu opraHusayy XpaHeHHs, KOMILIEKTOBAHHS, YIeTa U HCIOIb30BAHHS JIOKYMEHTOB
ApxusHoro gonna Poccutickolt Defepauy U APYTUX apXHBHEIX JOKYMEHTOB B rOCyapCTBEHHBIX H
MYHHULHUIANBHBIX apXUBaX, My3eAx 1 OHOIHOTeKax, HayIHBIX OpraHU3alusx» (nanee — [Ipapuia);

- IIpukasoM MuHHCTEpPCTBA KYIBTYPHl B MACCOBBIX KOMMYHHKALHH Poccuitckoit Deneparun
ot 31 mapra 2015 roma Ne 526 «O6 yrBeprxnenuu [IpaBui opraHu3amum XpaHeHUsA, KOMIIEKTOBaHHS,
yHeTa | HCIIONB30BaHKs IOKyMEHTOB APXUBHOTO (ona Poccuitckoit Oenepauu u ApyTHX apXUBHEIX
AIOKyMCHTOB B OpraHax TOCyJapCTBEHHOH BJACTH, OpPraHaX MECTHOrO CaMOYIPAaBICHHS W
OpraHM3alusX »;

- 3akoHoM Y mypTcekoit Pecry6muku ot 30 mrons 2005 roma Ne 36-P3 «O6 ApXUBHOM JieJie B
Y amyprekoit Peciry6uke »;

- 3akoHOM Yimyprckoit Pecrry6muku ot 29 nexabps 2005 roma Ne 82-P3 «O manenenun
OpTaHOB MECTHOIO CamOYNPABICHHUSA OTACIBHBIMU [OCYIAPCTBEHHEIMH MOTHOMOYHSIMH Y AMYPTCKOM
Pecry6muku B 061acTd apXHBHOTO Jemay;

- llocranosnenwem Ilpasurenscrea Yamyprekoit Pecny6muxu ot 22 mrons 2013 roma Ne 325
«O6 yrBepxaeHun Ilomoxenus 06 0COGEHHOCTSX MONAYM H pPaccMOTPeHHs Kano0 Ha pelieHus U
mericTBusl (Ge3neHCTBMA) OpraHoB IoCymapcTBEHHON BIacTH Yimyprckoit PecniyGiukun um ux
AOKHOCTHBIX JIUI, TOCYNAPCTBEHHBIX TPaXKIaHCKUX CIIyXKaIuX Y AMYpPTCKOi#t Pecrybmuky, a Takxe Ha
pemeHus W nedicTBua  (GesneiicTBHE)  MHOTOGYHKIHMOHANIGHOTO —IEHTPA  PeOCTABIICHHS
TOCYNapCTBCHHEIX M MYHMUMOATBHBIX  YCIYr, DabOTHHKOB MHOTOGYHKIHOHAILHOTO IIEHTpa
IPEAOCTaBJICHHS TOCYAaPCTBEHHBIX U MyHHIUIIANBHEIX YCIYTY;

- YcTaBOM MyHHIHNANEHOTO 06pasosanus «lllapkamckuil paifony, YTBEPKIEHHOE PEIICHUEM
IlTapkanckoro pattorroro Cosera memyTaToB oT 9 urous 2005 roma Ne 21 .01;

- llomoxennem 06 apXWBHOM OTZHENE AIMHHHCTpAIHHA MYHHUIMIIAIBHOTO 00pa3oBaHus
«Illapkanckuit paffoH», yTBEPKACHHBIM IlOCTAHOBJICHHEM AIMUHHCTpallid MYHHIUIIAIEHOTO
obpasosanus «IllapkaHckuii paion» ot 28 mas 2007 roga Ne 352;



[lepedyeHp yKa3aHHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB, PETyIHPYIOMUHX IIPEeOCTaBIEHNE
MyHHLMIIATBHOM yCIyTH pPa3sMELICH Ha ouIAaTEHOM caiiTe MyHMIMTIAIBHOTO 00pa3oBaHUs
«Ilapxanckuii paiiony, B @PI'Y u PIII'Y.

2.6. WcuepupiBalomuii IepeueHb [AOKYMEHTOB, Heo0XOAHMBIX B COOTBETCTBHH ¢
3aKOHOJATEJIHCTBOM HIM MHBIMH HOPMATHBHBIMH IHPAaBOBBIMH aKTaMH AJIfl IPEA0CTABICHH
MYHHIIHIIAILHOH] yCIyra.

IlepedueHp [OKYMEHTOB, IIPE/ICTABISIEMBIX —3aABUTEIIMM UL TOJyqCHIA apXMBHOH
uH(pOpPMAIIAH, OTHOCAIIEHCS K 00IIIe TOCTYITHOM:

B ciydae eciu 3asBUTENb - FOPUANICCKOE JIUIIO, 3aIpOC odopmIIseTest B BUE OQUIMATBHOLO
IMCHMa OPraHU3aIlHH, TIOAIKUCAHHOTO €€ PyKOBOAUTEIIEM.

B ciydae eciu 3asBUTENb — QU3MICCKOE JUIIO:

- mpu muuHOM ofpamieHHd B oTAen wiu B MOI[ sassutens ohopMIISIET 3ampoc B
IPOM3BOJIBHOM hopMe HITH B BU/IE AHKCTHI-3aABICHHA O PEAOCTABICHIH HeoOxoauMoi nHGOpPMalMH B
OyMa)KHOM BHZIE B €MHCTBECHHOM 3K3EMILILIPE (Ipuiosxenus NeNe 3-12).

IIpu 3amONHEHUH 3aIPoca COOMOAAeTCs CIeAYIOMMUH MOPSIOK:

3aIpoC 3aMOHAETCS PYKOMUCHBIM HIIM MAIIMHOIACHBIM criocobomM. B 3ampoce ¢ BO3MOXKHOM
TIONHOTOM YKA3BIBAIOTCS CBENCHHSA, HEOOXOMUMBIC I €r0 HCIONHCHHUSA. B 3ampoce yka3bIBarOTCA
creayomme 00s3aTeIbHbIe PEKBUSUTEL

baMuTHs, UM, OTIECTBO 3aABHUTENS (IIPEICTaBUTEN 3agBUTENS);

TIOJIHEIM IIOYTOBBIH a[(pec 3asBUTEIIS;

3JIEKTPOHHBIN a/pec 3asBUTeN (IIPH HATMIHH);

(baMuIHs, UMsl, OTIECTBO JIMIA, O KOTOPOM 3aIIpaIlHBAIOTCS CBEACHHA,

TlepeveHb 3aIpalliBaeMbIX CBE/ICHHUI;

CII0CO6 TONYUYeHH)s CBEIEHUHN (JIIUHO, TOCPEACTBOM IOYTOBOH, 3IEKTpOHHOH cBs3u, MOLI);

JlaTa COCTABJICHUS 3aIpoca;

JIMYHAY TTOATUCH 3aBUTEIS.

[Ipy jw9HOM OOpAalleHMH B OTZAEN 3alpoC 3asBUTCIL odopmisieTcss ¢ €ro cjioB, JOO
TIpeIbABIEHHBIX JIHYHBIX JOKYMEHTOB (IIACIOPTa, BOCHHOTO Ounera, 3arpaHNacropTa) IOCPEICTBOM
BHECEHMS CBEICHHI B aBTOMATH3MUPOBAHHYIO 6a3y HaHHBIX (mamee — BJI) ¥ ohOpMICHHS KapTOuKH
PETHCTpAIMHU U ydeTa HCIONHEHU 3anpoca (Janee — KapTodka perucTparum) ¢ 00s13aTeIbHON JIHIHOM!
TIOIIUCHIO 3asBUTEILA (IIpniaoxenus
NeNe 13, 14). Taxke 3asBHTeIb MOXET OQOPMHTE 3ampoc O NPEAOCTABICHUU HEeoOX0IMMOMN
uH(OPMAIEE HA GyMa)KHOM HOCHTEIIE, 3aIl0NHUB GIIaHK ycranosnenHoi popmsl (TIpumoxenns NeNe 3
-12).

IIpu ofpameHun B OTAEN IIOCPEACTBOM IOYTOBOM MM DIEKTPOHHOM CBA3M 3asBUTEND
HAIPABIIAET 3alpoC B [POHM3BONBHOM dopme (comepiKamtui 00s3aTeNbHbI [epedeHb CBEICHUH,
YKa3aHHBIX B II. 2.6 HAaCTOSINEr0 aIMUHUCTPATHBHOTO periaMenTa) O IPEefOCTaBICHUH HEOOXOMUMOM
UHQOPMAIHH.

IIpu O6paImeHuH B OTAEI IOCPEACTBOM ODHUIMAIBHOTO CaliTa MyHAIMIATEHOTO obpazoBaHuUs
«I1lapxanckuit palfoH» 3asBUTENH B pasjene «VIHTepHET-TPHEMHAA» 3alOJIHACT 3alpocC 10 dbopmam,
IIPELYCMOTPEHHEM O(QHIUATEHBIM CAHTOM MyHULIAIIATIBHOIO 00pa30BaHUs «[lapkanckuit padoH».

Eciy mpelocTaBieHre MyHHITUIATBHON YCIyrd OCYIIECTBIAETCA B SJIEKTPOHHOM BHJC H9€pE3
EIT'Y wm PIITY, saseieHue 3amonHseTcs 1o (GopMe, IMPENCTAaBICHHOM Ha EIITY wm PIITY, u
OTZHEIILHO 3asBUTEIEM HE IIPEACTaBISACTCS.

JIns [ONyYeHHs CBEEHHH OIPaHHYEHHOTO J0CTyna (KOH(UICHIMATbHOH HHPOPMAIIIH)
3agBUTEND JMOMONMHUTEILHO K 3asBIEHUIO (3aIIpoCy) IpUIaraeT Cueyomue JOKyMEHThL:

1) DOKYyMEHT, HOATBEPXKAAIOIMI TUIHOCTE 3aABUTEIA b0 IOKYMEHT, IOATBEPXKIAIOMIMI
[IONHOMOYHS TIpeficTaBuTeNs 3asBuTensd. He TpeOyercs B ciydae, €CH NPEICTaBICHUC JOKYMEHTOB
OCYILIECTBIAETCS B OIEKTPOHHOM BHje depes EII'Y umm PIIT'Y u 3a9BUTENs IPOIIET aBTOPHU3AIUIO
yepe3 ECHA;

2) JOKYMEHT, JAIOIyil IPaBo Ha IMOJTyd4EHHE CBEACHMH, OTHECCHHBIX K KOHGbHUICHIIAATBHON
pHGOpMAaIEH (TMChMEHHOE HOTAPHAIBHO 3aBEPEHHOE PaspelleHue CyOBhEeKTa MepPCOHANBHEIX NaHHBLX;
JIOKYMEHT, IIOATBEPIKIAIOIIMH IPAMBIE POICTBCHHBIC CBA3H, 3aBCIIAHUE U Ip.).

IIo yCMOTPEHHIO 3asBHTEISL K 3alpoCcy MOTYT OBITh IPHIOXKEHBI KOIHH (IpHCOEAVHEHEI
3JIEKTPOHHEIE 06Pa3bl) APYTUX AOKYMEHTOB (TPY/OBO! KHIDKKH, TUIIOMOB, aTTECTaTOB, CBUACTEIILCTE
1 7Ip.), IO3BOJITIOLINX YCKOPHTH MCIOJHEHHE 3a1poca.



Ceenenns, OTHECEHHBIE K KOHOHICHIMAIBHOM WHQOpPMAIUM, IIPENOCTABISIOTCS JIMYHO
3aABHUTEIIO, WM HANPaBISIOTCS €My IIOCPENCTBOM IIOYTOBBIX CPEACTB, O0OECIEUMBAIOIIIX
KOHOUICHIINATEHOCTb.

Topsimok mocTyma K MEpCOHANBHBIM JaHHBIM TPaXAaH ((U3HUECKUX JIHI) YCTAHABIABAETCS B
COOTBETCTBHH C 3aKOHOJaTeNbCTBOM Poccniickoit @enepanuy B 0671aCTH TEPCOHANBHBIX JAHHEIX,
®aiispl, noctynusmue B otaen depes EIIIY umu PIITY, DomKHEI COAEpKaTh 3JIE€KTPOHHBIE
JOKYMEHTBI, HEOOXOMMBIE IS IIOTyIeHIS MyHHIIHIAIBHOU YCIIYTH. '

MaxkcumaneHeIi pasMep IpelcTaBIeHHBIX (aioB, comepiKallux 3IEKTPOHHBIE IOKYMEHTH,
YCTaHaBIIUBAIOTCH B COOTBETCTBHH C TeXHUYeCKUMH orpanndeHusMH EIII'Y umu PIITY u ykaseiBaeTcs
HETIOCPEJICTBEHHO I[P MMOJa4ye 3asABJIICHHS O IIPEJOCTABICHWH MYHHUIMIAIBHOM YCIyTH C
ucnonszosanueM EINY umu PIITY.

Daiinbl, co/epKaIIye dIEKTPOHHBIE JOKYMEHTE, HE NOJDKHBI OBITH HOBPEXKICHB M JOJDKHEI
BOCIIPOU3BOJUTECA 0€3 CHCTEMHBIX MITM WHBIX OIMHUOOK.

2.7. HcuepunpiBalomuii mepedeHb OCHOBAHHMH /I 0TKa3a B NpHeMe JAOKYMEHTOB,
He00XO0IHMBIX ISl PEJ0CTABACHHA MyHHIINIIAJILHOMN YCIyrd.

OcHoBaHMEM I OTKa3a B IpHEMe JOKYMEHTOB, HEOOXONMMEIX JUI IIPEIOCTABICHHS
MYHHUIHIIATBHOM YCIIyTH, SBISETCS IPEJCTAaBICHHE NOKYMEHTOB JIMIOM, HE OTHOCSIIMMCS K KPYTY
3asgBUTEIICH, YKa3aHHOMY B IIyHKTE 1.2, HACTOAINETO aMUHUCTPATHBHOTO PETJIaMeHTa.

2.8. UcuepnbiBaromuii nepedeHs OCHOBAaHMIA ISl MPHOCTAHOBJIEHHAA W (MJIH) 0TKA3a B
NPeJ0CTABJICHNH MyHHIMIIAILHON YCIyTH,

OcHoBaHMEM AT OTKa3a B IIPEAOCTABICHUH MyHUIIUIIAIBHON YCIYTH SBISETC:

1) oTcyrcTBHE B 3ampoce 00S3aTENbHBIX PEKBH3UTOB, YKA3aHHEIX B MYHKTE 2.6. HACTOSIETO
aIMUHUCTPAaTUBHOTO PErTIaMeHTa,

2) He IpeACTaBICHNE MU IPEACTABICHHE HE BCEX JOKYMEHTOB, IPENYCMOTPEHHBIX IIYHKTOM
2.6. HaCTOSIIETO AIMIUHUACTPATUBHOTO PETIaAMEHTA;

3) IOBTOPHOCTS 3arpoca 6e3 yka3aHus HOBBIX JIOBOJOB MM 0OCTOSTENLCTB.

HavaneHuK OT/ENa BIpaBe MPUHATH PEIIEHHE 0 OE€30CHOBATENFHOCTH OYEPEIHOTO 3aIpoca
NPEKPaIleHUH IIEPENUCKH II0 JaHHOMY BOIPOCY IIPH YCJIOBHH, YTO YKa3aHHOE oOpalleHue u
IpeabIyIIrue o0palleHus HallpaBIBUIACE B OTAeN paHee. O JaHHOM PEIIeHHH YBEIOMIIIETCS 3asBUTENb,
HalpaBUBIIUN 3aIIpocC.

OcHOBaHuUA 1 IPAOCTAHOBIIEHHS IPEIOCTABICHAS MyHULUIIATBLHON YCIyTH OTCYTCTBYIOT.

2.8.1. VYciayrm, KoTopble SBJIAIOTCH HEOOXOAMMBIMH H  00M3aTeJILHBIMH  JUIS
NPEI0CTABACHHS MYHUIUNAJIbHON yCIyrd, B TOM 4YHCJIE CBEACHHS 0 JOKYMEHTe (JIOKyMEHTaXx),
BbIIaBaeMOM  (BbIIAaBa€MbIX) OPraHM3AIMSAMH, YYACTBYIOIIMMH B  IPeJ0CTABJICHHH
MYHHUHIIAJIbHOH yCIIyTH.

Yeimyra, KOTOphIE SABISAIOTCS HEOOXONMMBIMH ¥ OOS3aTENBHBIMH JUI IIPEOCTABICHHUS
MYHHUIMIIAIBHOR YCIIyTH, OTCYTCTBYIOT.

2.9. Pasmep rocynapcTBeHHOH NONLIMHBI HJIM ILIATHI, B3UMAEMOH ¢ 3asBHTE]sl NPH
NPEeJOCTABACHHH MYHHUMNAJILHOH YyCIyrm, H cmoco0bl ee B3UMaHHf B  CJydasx,
NPeTyCMOTPEHHBIX ¢eaepaJbHbIMH 3aKOHAMH, IPUHHUMAEMBLIMH B COOTBETCTBHH ¢ HUMH WHBIMH
HOPMATHBHBIMH NpaBoBbIMH akTamm Poccmiickoii @emepanyu, HOPMATHBHBIMH NPABOBLIMH
akTamMH YaMyprckoi Pecny0ankn, MyHHOMITATILHBIME NPABOBBIMH AKTaMH.

ITpenocrapnenre MyHAIIMIATBEHOM YCIIYTH OCYIIECTBIAETCSA 663 B3UMAHNS TUIATHL

B cBa3u ¢ oTCyTCTBHEM YCIIYT, KOTOPBIE SBIISIOTCS HEOOXOAUMBIMH U OOS3aTENBHBIMU VIS
IPENOCTABICHUS MYHUIUIIAIBHOX YCIIyrHM, B3MMaHHE IIATHl 3a INIPEJOCTABICHHE TAKHX YCIYr HE
IPeTyCMOTPEHO.

2.10. MakcHMaJIBHBIH CPOK OXKHIAHHA B OYepeAH 0OpPH Wodade 3ampoca o
NpPEeI0CTABJICHHH MYHHIHIAJbHOH YCJAYrH M NPH NOJYyYeHHH pe3yJabTaTa MpegocTaBJIeHHs
MYHHIHITAJILHOH YCIyTH.

Bpemst oxunanuws 3agBMTENs B OYepPEAM IPH IOJdue 3ampoca O IPeJOCTABICHHH
MYHUIUIAIBHOR YCIYyTH, IIpH II0JIy4YE€HUHN pe3yJbTara MYHUIUTIATBHON YCIIyTH, IIpH
IIPEABapPUTEIBHON 3aMMCH HA IPUEM — HE JOJDKHO IIPEBEINIATE 15 MUHYT.



Bamich Ha npuem B MOI] m1d mojadm 3ampoca 3asBHTENI MOXET OCYIIECTBILATHCA C
ucronp3opagueM EITY unu PIITY, npy 5ToM 3asBUTEITIO 00€CIEYMBAETCS BOSMOXKHOCTD!

a) 03HaKOMJIeHHs ¢ pesxxuMoM paborsl M®II, a Takxe ¢ JOCTYIHBIME [ 3aIlMCH Ha IPHEM
JaTaMy M MHTEpBaJIaMy BPEMEHH IIPHEMA,

6) 3amucu B JEOOBIE CBOOOIHBIC IS IpHEMa AaTy ¥ BPeMs B IpPEJeiax yCTAHOBICHHOTO B
M®I] rpaduka npremMa 3asBUTEIEH.

IIpu oCyIIeCTBICHUHU 3aIIMCH HA IIPUEM C HCIIONb30BaHHEM uHpopMaImoHHON cucTeMbl MPL]
He BOpase TpebOBaTh OT 3asfBHUTENS COBEPUICHHS HHBIX JGHCTBHM, KPOME IIPOXOMKACHHS
WICHTHOUKAIME M ayTeHTH(HUKAIMM B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBHIMU —aKTaMK
Poccuitckoit Qelepalii, yKa3aHus IeNd [preMa, a Takke MPENOoCTaBIeHUs CBE/ICHUMA, HEOOXOMUMBIX
JUIL pacdera JUTMTENBHOCTH BPEMEHHOTO HMHTEpBANA, KOTODBIA HEOOXOXMMO 3a0poHUpPOBATh I
mpueMa.

3amuch Ha IIPHEM MOXKET OCYIIECTBIMTHCS HOCPEACTBOM HH(popMamuonHo# cucrembl MOIL,
KOTOpas obeceanBaeT BO3MOXKHOCTb HHTerpanuy ¢ EITY wm PIITY.

2.11. Cpox perucTpamud 3ampoca 3asiBHTeIs 0 INpPEI0CTABJICHHH MYHHIMNAILHOM
yCJIyru.

[lpu mmuHoM OOpamieHWH 3asBHTENA PETHCTpallMs 3ampoca OCYINECTBIACTCA B ICHB
[IOCTYIUICHHS M He JOJUKHA NpeBbmuarh 15 MuHyT. IIpH HOCTYIUIEHHMH MHCBMEHHOTO OOpAlleHHS,
HAIIPABJICHHOIO IOYTOBBIM OTIPABICHMEM WII [I0 SEKTPOHHBIM KaHauaM CBA3d B paboune AHH — B
IeHb ero IOCTyINeHHs (Mu60 He TMO3/HEE CIEMYIOIIEro pabodyero AHsA MOCHE MOLyYeHUs 3a1poca), B
BBIXO/JHBIE MM Ipa3THAYHEIE THY — B IEPBBIH pabounii 1eHb, CIEIYIONHit 3a THEM €T0 MOCTYIICHHUA.

2.12 TpeOoBanusi K HOMEHIeHHSIM, B KOTOPLIX NPEeIOCTABJIAITCH MyHHIHNAIbHbIE
yCIyrH, K 3ajiy OXHJaHHS, MecTaM JJIsi 3al0JIHEHHS 3alpoCcOB 0 IPEJOCTABJICHUH
MyHHIUIIAJILHOM yCJIyrd, HHGOPMANHOHHLIM CTEHAaM ¢ 00pa3siaMu UX 3aN0THEHHS H NepedHeM
J0OKYMEHTOB, He00X0UMBIX Il IPEJ0CTABICHHS KAK/I0H My HHUMIIAJILHOM YCIyIH.

[Tomemenus u paboume MecTa Ui IPENOCTaBICHMA MYHMIMIAIBHOM YCIYyIH JOJIKHBI
COOTBETCTBOBATh CAHMTAPHO-DIMAEMUOJIOTHYECKUM IIpaBHIaM M HopMatHBaM «l'HrueHudeckue
TpeGOBaHMA K MEPCOHATBHBIM OJEKTPOHHO-BBIMHCIUTENLHEIM MAllMHAM W OpPraHu3alud padoTEL
CaulluH 2.2.2/2.4.1340-03». IToMmemenus o6OpyayIOTCS MIPOTUBONIOXAPHONW CHCTEMOM, CPEICTBAMU
II0KAPOTYLIEHKS, CHCTEMOM OIIOBEIIECHHUS O BO3HUKHOBEHHH UPE3BBIYAHHBIX CUTYaIUH.

Jlns ymoGerBa mpueM 3asBUTeNEH HOIDKEH OCYINECTBIATECS B CICIHANBHO BBIICICHHBIX U1 STHX
renell IOMEIIEHHIX, KOTOPbIe BKJIIOYAIOT: MECTa I OXKHAAHMSA, MECTa UL 3alOJIHEHHs 3allpOoCOB
(3asBMeHMIL) O IIPeIOCTABICHUY MyHUIIUIIAIBHOM YCIyTH, MeCTa IpHeMa 3asBUTeNL.

MecTa JUIS 3alONHEHMS 3alpocoB (3asBIEHHH) O NPENOCTABICHHM MYHHMIIMIIAIBHOU YCIyTH,
IpeqHa3sHAYeHHBE Ul O3HAKOMICHWs 3asBuTeNed ¢  HHQOPMANMOHHBIME — MaTepHanamy,
obopyayroTcs:

BU3YalBHOM, TeKcToBOM wuH(boOpMarmedl, pa3MemaeMod Ha HH()OPMAIMOHHBIX CTEHIAX,
OOHOBISIEMON IO Mepe H3MEHEHHWs 3aKOHOAATENBHBIX M HMHBIX IPAaBOBBIX &KTOB, PEIyIUPYIOMHMX
IpeNOCTABIIEHHE MYHHUIIUIATEHOM YCIIyTH, ¥ CIIPABOYHBIX CBENICHHUM;

CTYJIBSMH, CTOJIaMH (CTOMKaMH), OTaHKaMU 3asBICHUHE ¥ MMChbMEHHBIMH MPHHAICKHOCTAMH.

MHpOopMaLHOHHbBIE CTEH bl JOKHEI OBITh MAKCUMAIBHO 3aMETHBI, XOPOIIO IIPOCMaTPUBAEMbI U
bynxmuonamsEel.  OHu  00OpyAyloTcs KapmaHamu (opmara A4, B KOTOPBIX pa3MeINAOTCA
nHGMOPMAIIHOHHbIE IUCTKH, 00pa3Iibl 3aroHeHus GopM O1aHKOB, TUIOBBIE (OPMBI IOKYMEHTOB.

TeKCTH ZOKYMEHTOB IedYaTaloTca yAoOHBM Ui ureHus mpudToM, 6e3 HcIpaBneHuit, Hanboee
Ba)KHBIE MECTA BEIIEIIAIOTCS IOy KUPHBIM HadepTaHUEM JTHOO0 IOAYEPKUBAIOTCA.

MudopMalMOHHEIE CTEHIBl, a TakKe CTOINBI (CTOMKM) /s O(OPMIICHHS HOKYMEHTOB
Pa3MEMAOTCA B MeCTaX, 00ecleuMBaIOIMX CBOOOMHBIH MOCTYN K HAM 3asBUTCICH, B TOM UMCIE
HHBAJIK/IOB, HCTIOB3YIOMHUX KPECIa-KOACKH.

MecTa IS OXUIAHUS JOJDKHBEI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM I TPaKIaH, B TOM
YHClie HHBAIHIOB, HCIOB3YIOMKX KPECIa-KOJACKU, ¥ ONTHMAIBHBIM YCIOBHAM pabOThHI TOMKHOCTHBIX
IV,

MecTa s OXHZaHHUS OOECIIEUMBAIOTCS CTYIbsMH. KOIMYecTBO MECT OXMIAHHUSA ONPENEIAeTCs
HCX0/9 U3 (PaKTHIECKOM Harpy3Ky U BO3MOXKHOCTEH] UL HX pa3sMeIleHUs B 3[aHUH.



Kabuners! juis nprema 3asputenelt 060pymyroTcs HHOOPMAIMOHHBIMA TaGIHYKAMH C YKa3aHHEM
HOMepa KabuHeTa, (aMuINy, HIMEHH W OT4YecTBa (P HAIMYMH) JODKHOCTHOTO JIWIA, THEM W YacoB
IpreMa, BPEMEHH IEpephIBa Ha 00e]], TEXHHYECKOr0 IepephIBa.

Ha tepputopu, IIprsieraroimeM K 31aHHIo, TIe OCYIIECTBIAETCS IPENOCTABIEHHAE MYHHAIAIAIBHON
yciyr, obopymyroTca OecIulaTHBIE MecTa Ui NapKOBKM TPAHCIOPTHEIX cpeiacTB. Ha crosmke
TPAHCIIOPTHBIX CPEAICTB BhiteseTcs He MeHee 10% MecT (Ho He MeHee OJJHOTO MecTa) Ui OecIIaTHOH
IaPKOBKM TPAHCIOPTHEIX CPECTB, YIPABIIEMEIX HHBatHnamu I, II rpynm, a Taxoke uHBamugamu 111
TPyNIEl B IOPsAAKE, yCTaHOBIECHHOM IIpaBurenbcrBom Poccmiickodft @Denepanuu, ¥ TPaHCIOPTHBIX
CPEZICTB, NMEPEBO3AIMX TaKHX MHBAIMIOB U (WIM) JeTeH-HHBAIUIOB. Ha yKa3saHHBIX TpaHCIOPTHBIX
CPEICTBaxX JOJDKEH OBITh YCTAHOBJICH OMO3HABATENLHELN 3HaK «IHBAIIY.

Bxon B 31anue, TIe OCYIIECTBIAETCSA MPENOCTaBICHIE MYyHUIUIIAIBHON YCIyTH U BBIXOJ U3 HETO
00OpyInyroTCs ~ NAHTYCOM ¥ pacUIMPeHHBIM  IIPOXOAO0M,  IO3BOJSIOINIAMH  OGECIICYHTE
GecHpernITCTBEHHBIH JOCTYN 3aABUTEILIM, B TOM THCIIC HHBAIIMAM, HCIIONB3YIOMEM KPECIa-KOICKA i
HHGOPMAITMOHHOH TabINIKOM (BEIBECKOM), COMEpPIKAIIEH:

HAaHMEHOBaHME apXUBHOTO OT/IENa;

MECTO HaXOXXICHHS,

PEXHM paboTEL;

TeJIe(OHHbIC HOMEPA U aIpeca 3IEKTPOHHOM MOUTEL IS HOTYYEHHS CIIPaBOIHON HH(OPMAIIHH.

WupopmanuonHas Tabnuyaka JOJDKHA pa3sMeINaThes PSAIOM ¢ BXOIOM JIHO0 Ha JIBepH
BXO0/JIa TaK, 4TOOBI €€ XOPOIIO BHACITH TOCETHTEIH.

Pabouee MecTo crenmanucTa Mo mpueMy 3asBUTENs 000PyAyeTCs MEPCOHATBHEIM KOMITBIOTEPOM
C BO3MOXHOCTBIO JOCTYIIa K HEOOXOAWMBIM HH()OPMANHOHHEIM 0a3aM [AaHHBIX M II€9aTAIOIUM
YCTPOHCTBOM (IIPUHTEPOM).

Ilpr opranusanuu pabodMx MECT OTBETCTBEHHBIX IOJDKHOCTHBIX JIMII M MECT IO HPHEMY
3asBuTENIEH IIpeTycMaTPHBACTCS BO3MOKHOCT CBOOOJHOTO BXO/a U BEIXOJ[A U3 TOMEIIECHHS,

Crenmamuer mo mnpuemy 3asBuTenedl 0OecICUMBACTCS JIMYHOM HArpyZHOM KapTOUKOi
(GetimxeM) ¢ ykazaHHeM (GaMUITHK, IMEHH, 0TIeCTBA (IIPH HAIHYHK) U JOJDKHOCTH.

Crienmaymer nmo mpuemy 3asBuTenel, a TakKe HHbBIE NODKHOCTHEIE JHIA, paboTAIOIUE ¢
UHBAIMJaMH TIPU IPEIOCTABICHHH MYHULHUIIAILHON YCIYTH, HHCTPYKTHPYIOTCS WM 00ydaroTcs IO
BOIIPOCaM, CBS3aHHBIM C OOECIEYEHHEM [OCTYIHOCTH [UI HHBAIMAOB OOBEKTOB CONUATHHOM,
HHXXCHEPHOW W TPAHCHOPTHOH MHGMPACTPYKTYpbl W YCIYT B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccutickoit ®enepanyy 1 3aKOHOAATEIECTBOM Y AMYpPTCKO# Peciry6mky.

B memsx coGmrofieHus @OpaB HHBAIHIOB Ha OECHPENSTCTBEHHBI MOCTYH K OGBEKTaM
CONMANbHOM HH(PACTPYKTYPHI IPH IPEAOCTABICHAN MYHUIHMIAIBHON YCIyTH HHBATHIAM (BKIFOUAS
HHBAIIM/OB, UCIIOJIB3YIOIIIX KPECIA-KOIACKH U cOOaK-IIPOBOIHMKOB) 00ECIIEUNBAETCS:

COMPOBOXICHHAE HHBAIMIOB, HMEIOMUX CTOMKHE paccTpOMCTBA (YHKIMH 3peHHd H
CaMOCTOSTEIBHOTO IIEPEIBIKEHHUS, M OKa3aHHUE MM IIOMOIIH;

HaJJIekKallee pasMemeHne o0OpyNOoBaHMA U HOCUTeNlel HHGOPMAlUH, HEOOXOMNUMBIX IV
obecriedeHnss  OECHIPENATCTBEHHOTO — JOCTYIa  HMHBAIMAOB C  YYETOM  OTPAaHHYCHHH  UX
KU3HENESTEITHHOCTH;

NyOMupoBaHue HEOOXOMMMOH T MHBATHAOB 3BYKOBOW ¥ 3PUTETBHOM MH(OPMAIMH, a TAKKe
Ha/IIMCEH, 3HAKOB M HMHOM TEKCTOBOM M rpadwdeckodl HHDOPMANME 3HAKAMHM, BBIIOJIHEHHBIME
penbedHO-ToYeHbIM mpHQTOM Bpaiii, TOMycK CypAOLIepEBOIINKa U THHIOCY PAOIEPEBOTIHKa;

JOIYCK COOAaKU-IPOBOJHMKA NP HAIMYHH JOKYMEHTA, MOATBEPKNAIOIIET0 €€ CIENHaIbHOE
oOydueHHe ¥ BBIIABAEMOro 1o GopMe U B IOPsIKE, KOTOPHIE ONpPeENsioTcs MHHICTEPCTBOM TPyAa U
conuanbHOM 3amuTel Poccuiickoit @enepanuu;

OKa3aHwe IOMOIM HHBAIKIAM B IPEOAOJECHHH 0aphepoB, MEINAIOIIUX IONYYEHHIO HMH
MYHHIMIIAILHON YCIYTH HapaBHE C IPYTUMH JIMLAMH.

TpeGopanms k moMemeHHsIM CeKTOpa HHGOPMHUDOBAHHS H OXHEAHHS, CEKTOpa IIpHEMa
3assureneit MOLI onpenemnsrores [IpaBunamu opranusanuy gestensroctas MOLL,

2.13. ITokazaTe/in AOCTYIHOCTH H KA9eCTBA MyHHIMIAILHBIX Y CIyT.

IToxasarensaMu JOCTYITHOCTH MYHULUIIAILHOM YCIYTH ABITIOTCS:

- obecnieuenre MHPOPMUPOBAHKS 3asBUTENCH O MECTe HaXOXKAEHHA U TpadHKe paboTh! OT/Iea
u MO®II;



- HaJMude TIONHOM, HOCTOBEPHOH H MOCTYIHOM IUIA 3adBUTeENs (IPEACTaBUTEINA 3aSIBUTEIIS)
uHQOPMAIIMM O [PENOCTABICHMM MYyHWULMIAIBHOR YCIyTH, crocobax, MOpSIIKE K YCIOBHAX €€
TIOJTy4YeHHS, B TOM YHCIIE ¢ KCIOIb30BAHAEM HHPOPMAIIHOHHO-TEIEKOMMYHHKAIMOHHBIX TEXHOJIOTUH;

- Hagu4@e TOMEIIEHHH, OGOpYJOBaHHA M OCHAIIEHHS, OTBEYAIOMMX TPeOOBaHUIM
aIMUHHMCTPATHBHOIO PErTIaMEHTa;

- COBIIONEHHE PEKIMA PAGOTHI OT/IENa IIPH IPEIOCTABIEHAN MyHHUIAIIATLHOR YCIyTH;

- BO3MOKHOCTH IIOJy4eHNs MyHUIUIIAIBHOH yeiyru B MOLL;

- BO3MOYHOCTD IIOJyUEHHS HH(GOPMAIMH O XOZe IPeJOCTaBIeHAs MyHHIUIIAIBHOR yCIIYTH, B
TOM uMCIEe C MCIONb30BaHHEM HHAOPMAIMOHHO-KOMMYHHKAIMOHHEIX TEXHONOIMA (depes EIITY,
PIITY).

[TokazaTenssMH KauecTBa MyHUIIMTIAIBHON YCIYTH SBJIIIOTCS:

- cobmofeHHE CPOKOB M  IIOCIENOBATEIBLHOCTH — AMUHHCTPATHBHBIX  HPOLCHYD,
YCTAaHOBJIEHHBIX aIMUHUACTPATHBHBIM PETJIAMEHTOM;

- OTCYTCTBHE OGOCHOBaHHBIX )Xalob Ha neiicTsus (Oe3meHcTBHE) M PEINCHUS CNENUATHCTOB
OTHeNa, YJacTBYIOMIUX B IPEIOCTABIECHUM MyHUIIUTIIATEHOM YCIIYTH;

- KOMIIETEHTHOCTD CIIEI[MATMCTOB OTIENA, YYaCTBYIOIIMX B IIPEIOCTABICHAY MyHHIUNIATIbHOM!
YCIIYTH, HAIA9re y HUX IPO(heCCHOHANBHBIX 3HAHUM ¥ HABBIKOB [ BBIIOIHEHUS aIMUHHCTPaTHBHBIX
JedcTBUH, IPeIyCMOTPEHHBIX aIMAHHUCTPATHBHEIM PETTIAMEHTOM.

- KOJMYECTBO B3aUMOJEHCTBUM 3asMBUTEIS M CIEIMAIKUCTOB OTACNA IIPU IPEIOCTaBICHHUU
MYHHLATATBHOM YCIyTH HE JOJDKHO IPEBBINATh 2-X a3, X BPeMs B3aMMONEHCTBHA HE JIOJDKHO
npeBbuars 30 MUHYT.

2.14. Uuble TpeGoBaHus, B TOM 4YHCJIe YYHTHIBAIOIHE 0COOEHHOCTH INPEJOCTABJIECHHUS
MYHHIHUIAILHBIX YCIYT B MHOToyHKIHOHAIbHBIX HEHTPAX HPeJ0CTABIEHHS IoCy1apCTBEHHbIX
H MyHHIMOUIBHBIX YCIyr H 0COOGHHOCTH IPENOCTAB/ICHHS MYHHMUHUNAJILHBIX YyCIyr B
3J1eKTpOoHHOH opme.

[IpenocTapneHne MyHAUHMIANbHOH ycayrm B MOIL[ OCyIIECTBIACTCA B COOTBETCTBHH C
®enepalbHBIM 3aKOHOM, HHBIMM HOPMArTUBHBIMH IIPABOBBIMH aKTaMH Poccuiickoit ®enepauus,
HOPMATHBHEIMH [PABOBEIME aKTaMH YAMypTcKod PecryOnuku Mo HPHHIMIYY «OIHOTO OKHay, B
COOTBEICTBHM C KOTOPHIM MPENOCTABICHAE MYHHILMIAIBHOM YCIYyId OCYIIECTBIAETCA IIOCIE
OIHOKPATHOTO OOPAITEHHs 3asIBATENS. C COOTBETCTBYIONIMM 3aIPOCOM, @ B3aHMOJECHCTBHE C OTIETOM,
[IPEIOCTABIIONIM MYHHIHIAIBHYIO YCIYTY, OCYIECTBISETC. MHOTO(QYHKIIMOHATBHBIM [IEHTPOM 6e3
yuacTHsl 3asBUTENS B COOTBETCTBMM C HOPMATHUBHBIMH IIPABOBHIMH aKTaMd M COITIAIICHHEM O
B3aMMO/JICHCTBUU.

JIoKyMeHTEI, HeOoOXOIUMble I IPENOCTABICHHS MYyHWIMIAILHOH YCIYIH, yKa3aHHBIE B
IIyHKTE 2.6 aIMAHACTPATUBHOTO PEraMeHTa, MOTYT OBITh HallPaBJICHBI B OTAEN K (unu) M®LI B hopme
SJIEKTPOHHBIX JTOKYMEHTOB.

JIOKyMEHTEI, He0OXOAMMBIE IS IPEIOCTABICHH MyHUIIMIATBHON YCIYTH, IPEACTABIACMBIC B
(bopMe BIIeKTPOHHBIX JOKYMEHTOB!

-  [IONNMCHIBAIOTCS B  COOTBETCTBMHM ¢  TpeOoBaHmamu  ODexepaspHOrO  3aKoHA
oT 06.04.2011 roma Ne 63-®3 «O6 >1eKTpoHHOM moammcu» U cratbsmu 21.1 u 21.2 DenepanbHOro
3aKOHa;

-IIpe/ICTaBIAOTCA B oTAeN U (i) ML ¢ HCTonp30BAHUEM 3IIEKTPOHHBIX HOCHTEIICH 1 (unn)
HHE(OPMAIMOHHO-TEIEKOMMYHIKAIIHOHHBIX CETEH OOIIEro Mob30BaHMs, BKIOYas CETh «HTEepHETY,
3asBUTENEM IIpH mocemenuu otaena u (wm) MOIT; nocpeacrteom EIITY, OPI'Y (6e3 ucnomb3oBaHuA
5IEKTPOHHBEIX HOCHTENeH); HHBIM CHOCOOO0M, MO3BOJLSIOIMM IEpefaTe B 3JICKTPOHHOM  BHIC
JIOKYMEHTEL.

Buzsl 5JIeKTPOHHBIX IIOJIUCEH, MCIONb30BaHAE KOTOPBIX NOMyCKAETCs IpPH OOpAllleHHH 32
[OMydeHHEM TOCYJApPCTBEHHBIX M MYHMIMNAIBHBEIX YCIOyr, M TOPANOK HMX HCIOJB30BAHLA
ycTanasnuBaroTes [IpaButensetBoM Poccuiickolt Deneparu.

[IpescTaBieHue JOKYMEHTOB, HEOOXOMMMBIX LA IPEIOCTABICHNAS MyHUIUIIATBHOM YCIyTH, B
hopMe SIEKTPOHHEIX JOKYMEHTOB [IPUPaBHUBACTCA K COTJIACHIO TAKOTO 3asBHTEINI ¢ 00paboTKOH ero
IIepPCOHANBHBIX NaHHBX B oTAene ¥ MOI[ B menax u o6béme, HEOOXOMUMBIX MU MPENOCTABICHH
MYHHUITATIATBHON yCIIyTH.

3. COCTAB, HIOCJEJOBATEJBbHOCTH U CPOKH BBIIIOJTHEHMSA
AJIMHAHHCTPATUBHBIX NPOIEAYP, TPEBOBAHUS K IIOPAAKY AX BBIITIOJIHEHMA],



B TOM YU CJIE OCOBEHHOCTH BBIIIOJIHEHUA AIMUHUACTPATUBHBIX ITPOLELYP
B DJIEKTPOHHOH ®OPME, A TAKKE OCOBEHHOCTH BBIITOJTHEHUSI
AIMHUHHUCTPATUBHBIX ITPOIIEAYP B MHOI'O® YHKIIMOHAJIBHBIX IIEHTPAX
INPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX U MYHUITUITAJIBHBIX YCJIYT

IIpenocrasienre MyHUIUIATBHOR YCIYTH BKIIIOYAET B ce0sl CIEMYIOIMNE aIMHUHUCTPATHBHEIE
IPOLEAYPHIL:

1) Ilpmem 3asgBneHus (3ampoca) o6 OKasaHWHM MYHHUIMIAIBHON YCIYTH W IIPHIAracMbIX
JIOKYMEHTOB U UX PETHCTPAITHS;

2) DBemonHeHHE aOMUHHUCTPATHUBHEIX NPOIEAYP NPH INPEAOCTABICHHH MYHHIUIAILHON
yernyru Ha 6aze MOL;

3) Ilepemaua makera JgokymeHTOB MO®I[ B apxXWBHBIM OTHEN, OKAa3LIBAIOIIMIL
MYHUITUTIATHHYIO YCIYTY;

4)  PaccMoTpeHHE IOKYMEHTOB, IIPE/ICTAaBICHHBIX 3asSBHUTEIIEM, ApPXHBHLIM OTIEIOM,
IIPEIOCTABRIIIONINM MYHHUITUITATBHYIO YCIIYTY;

5)  IloxroroBka pe3ynbTaTa IPENOCTABICHUS MYHUIHIATBGHON YCIYTH;

6) Ilepemaua pesynpTaTa IPENOCTABICHUS MYHHUIMIIAIBHON YCIYTH apXHBHBIM OTIIEIIOM,
[IPEAOCTAaBIIAIOIIMAM MyHULIUIIATBHYIO yeIyTy, B MOI];

7)  YBenoMmieHHE 3asSBHUTENS O NPUHITOM PELICHHM W BBIAYa pe3ysibTaTa IpeloCTaBIeHUS
MYHHUIMIIAJIBHOR YCIIYTH 3aIBUTEIIIO.

JlaHHBII NTepeyeHb aIMUHUCTPATUBHEIX IIPOIEAYP ABJISETCSA HCUSPIIBLIBAIOIIIM,

Brok-cxeMa mpeocTaBlIeH s MYyHHIUIIATBHON YCIyry IPEACTaBIeHa B IprIoxkernsx NoNe 1,
2 K HaCTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

BrmmonmHeHne  BceX  aAMUHHCTPATHUBHBIX — [POIENyp,  ACHCTBHHM  OCYIIECTBISETCS
CIEIMAIICTAMHU OTEIIA B COOTBETCTBHHY C PACIIPENICIICHUEM JIODKHOCTHEIX 00sM3aHHOCTEH.

IIpm npenocTaBlIeHUN MyHUIMIIANBHOM YCIYTH B SJIEKTPOHHOH GopMme (TpH moxade 3asBIeHUI
yepe3 EII'Y wnu PIIT'Y) 3asBuTeno o6eceunBarOTCs:

- IIOJTy49eHUE HHGDOPMAIIKH O IIOPSIKE U CPOKaX MPe0CTaBICHUS MYyHHIUITAILHON YCIyTH;

- 3amuch Ha npueM B ML 1y moga4m 3ampoca 0 MpefoCTaBICHNH MYHHUIUITAIBHOM YCITyTH
(manee - 3ampoc);

- (opmupoBanHme 3ampoca; , ,

- IPUEM ¥ PErHCTpallds 3alpoca M MHBIX JOKYMEHTOB, HEOOXOMUMBIX IJISI MPEIOCTABICHHUS
YCIIyTH;

- IIOJIy4YEHHE PE3yNbTaTa IIPeJOCTABICHUS YCIIYTH;

- IIOJ[y4eHHE CBEIEHHUH 0 X0JI€ BEIIIOTHEHHS 3aI1poca;

- OCYILECTBIIEHHE OLIEHKH Ka4eCTBa [IPENOCTAaBIICHHS YCIIyTH;

- nocynebnoe (BHecymeOHOe) obkaloBaHWE peIleHHN M AelicTBui (Oe3melCTBHA) OpraHa
(opranu3anuu), paboTHHKA OpraHa (OpraHU3amuy) Ju00 MyHHIMIATEHOTO CIIYKAIIETO.

YBeIOMJIEHHE O 3aBEPIICHUH JeHCTBUH, IIPEXYCMOTPEHHBIX Pa3felioM 3 aJMUHHUCTPATHBHOIO
PETJIaMCHTa, HANPaBIIAETCS 3asBUTENIO B CPOK, HE IPEBBINAOmMU 1 pabodero mHS IMOCIIE 3aBEPIIEHHUS
COOTBETCTBYIOIIEr0 AEWCTBHSA, HA agpec SJICKTPOHHOH MOYTHI WM ¢ Hcmonb3osanmeM EIITY wm
PIITY.

Ilpy npemocTaBIeHMH MYHHUIWNAIBHOH YCIYTH B 3JNIEKTPOHHOM (opMe 3asBHTEIO
HaIIPaBILIIOTCA:

a) yBeJIOMIIEHHE O 3anucy Ha nmpueM B MOL], conepxainee cBeIeHU O aTe, BDEMEHH B MECTE
Ipuema;

0) yBeIOMJIEHHE O IPHEME U PETHCTPAINU JOKYMEHTOB, HEOOXOMUMBIX IUIS HPEAOCTABICHHS
MYHHUIMITAJIBHOR YCJIyIH, COIAEpXKallee CBEIEHUSA O (akTe mpueMa IOKYMEHTOB, HEOOXOIMUMBIX I
IIPEOCTABJICHAS MYHUIMITATBHON YCIIyTd, ¥ Hadajle MPOLEAYpHl IPEIOCTAaBICHMS MYHHIHITATbLHOM
YCIIYTH, @ TaKkKe CBEICHHS O JaTe€ M BPEMEHM OKOHYAHHS IPEIOCTABICHUS MYHHIHIIAIBHONU YCIyTH
60 MOTHBHPOBAaHHBEIM OTKa3 B IIpHEME MJOKYMEHTOB, HEOOXOAMMBIX JUIS IIPEJOCTABIICHUS
MYHHIHIIQJIBHOH yCIIyTH;

B) YBEIOMIICHHE O pe3yjlbTaTaX pacCMOTPEHHsS JOKYMEHTOB, HEOOXOMUMBIX I
MIPENOCTABIICHUS YCIIyI'H, COJEpXKallee CBEACHUS O IPUHSITAH IIOJOXHTEIBHOIO pEIIEHHS O
MIPEIOCTABIICHUH MYHHMIHIIANBHOH YCIYIHM M BO3MOXXHOCTH IIOJIyYSHHS Pe3ysbTara IPeHOCTaBICHUS
MYHULUIIAIBHOH yciryrn 100 MOTHBHPOBAaHHBIN OTKa3 B IPEAOCTABICHHH MYHHUITHITAIBHON YCIIyTH.



3.1. IIpuem 3asiBienns (3anpoca) o6 0KA3aHMA MyHHUMIAIBHOM YCIYTH U NPHIATaeMbIX
JOKYMEHTOB H HX PerucTpanus.

OCHOBaHMEM [ Hadaia aIMUHHCTPATHBHON IPOLEIYPHI SBIIETCS OOpalleHue 3asSBUTEI B
OTHEN C COOTBETCTBYIOIIMM 3asBICHMEM M IPUIOKEHHBIM K HEMy IaKeTOM IOKYMEHTOB,
IIpeIyCMOTPEHHBIX II. 2.6. aJMHHHCTpaTHBHOrO pernameHra. DOopMmsl H o0pa3mbl  3asBICHUN
npuBeeHbl B IPHIoxeHusax NoNe 3-12 Kk afMUHUCTPaTHBHOMY PETJIAMEHTY. 3agBjeHUE U IpUjIaracMele
JTOKYMEHTHI PACCMATPHBAIOTCS CIEIMATMCTOM OT/leNIa HENOCPEACTBEHHO MOCIE IOy YCHHUL.

3ampoc MOXKeT OBITh JOCTABJIEH IIOCPEICTBOM:

1) nuuHOro OGpAIEHHs 3aiBUTENA B OTAEN, JIMOO0 €ro MPeACTaBUTENLA, IOJTHOMOYMA KOTOPOTO
o(hOPMIISIOTCA B TIOPS/IKE, YCTAHOBICHHOM 3aKOHO/IATENBCTBOM Poccuiickoi denepariuy;

2) IMECHMEHHOTO O0pAICHIs, HAIPABIEHHOTO TPAIUIMOHHOM [I0YTOBOH CBA3BIO;

3) BIEKTPOHHBIX KaHAIIOB CBA3H:

- gepe3 oUIMANBHBI caliT MyHUIUIATBEHOTO obpasoBanus «IllapkaHCKu# paHoHY;

- HA JIEKTPOHHBIA NOYTOBBIM afpec OTAena (IyTeM 3alONHEHUs AHKETBI-3aABICHHUSA MM
COCTaBIIEHHs OOpAIeH s B IPOM3BOIBHOM hopMe);

- uepes M®I] myTeM 3amoiHEHHs AHKETHI-3asBJICHHA YCTAHOBIEHHOro obpasma. IIpuem
3aIpOCOB OT TPak[aH, OOPaTHBIIMXCA 3a IONYYECHHEM apXUBHOM uadopmanuu dyepes MOL],
ocymecTpisgerca ¢ moMompio CHCTEMBI SIEKTPOHHOIO JOKYMEHT0000poTa (mamee - C3J)
«JIapexTymy», Tu60 3ampockl JOCTaBIIOTCS KyphepcKoi mocTaBko# 3a cuer cpencts MOL] (mpu
YCIIOBHH HATHYHS MOIIMCAHHOTO CTOPOHAMH COTIAIIEHHS O B3aUMOZIEHCTBH);

- ot Otmenenus Ilencuornnoro gonma Poccuiickoit ®eneparuu mo Y aMypTcKol Pecrybmuke
(manee - I[I®OP), u ero TeppUTOPHANBHEIX IOAPA3IEICHAN MO 3AIMUIICHHOMY 3JICKTPOHHOMY KaHaly
cessu  VipNet Client ([emoBas moura). BzammonedictBue oTAena ¢ TEePPUTOPUATIBHBIMH
nozpasaenenusamu Ilencrnonnoro Gorma cyobexroB Poccuiickod denepanuy OCYIIECTBILACTCA dEPE3
Otnenenne I[IOP ¢ moMompio oOMEHA SJIEKTPOHHBIMHM IOKYMEHTAMH B CHCTEME 3JIEKTPOHHOI'O
noxkymenToobopora IIOP 1o TeneKOMMYHMKAIIMOHHBIM KaHaliaM CBS3M B paMKaX 3aKIIOYEHHOIO

COTJIALICHHUS,

- yepe3 EIIT'Y u PIIT'Y.

PerucTpany IMOMIEKAT BCE IOCTYIMBIIME 3alIpOChl, HE3aBMCHMO OT cmocoba ux
HocTyIieHus. IIpd MOCTYIUIEHMM 3alpoca IOCPENCTBOM OJICKTPOHHBIX KaHAJIOB CBA3H OH
pacreyaTsIBacTCs Ha OyMa)XHOM HOCHTENE M B JalbHEHImeM paboTa ¢ HAM BEICTCS B YCTAHOBICHHOM
HOPANKE aHAJIOTHYHO 3aIpOCy, MOIYIEHHOMY Ha OyMa)XHOM HOCHTENE.

VIIOIHOMOUEHHBIA CIIENMATINCT OTAENA YCTAHABIMBAET NPEAMET 0OpalleHus, yCTaHABIHBACT
JIMYHOCTb 3aSBHUTEN, MONydYaeT CorjlacHe 3asBUTENI Ha 00paboTKy MNEepCOHANBHBIX [JaHHBIX,
OCYIIECTBIIET IIPOBEPKY MOIMHHOCTH, HOJHOTHL M IPaBHILHOCTH O(QOPMIIEHHMS MPECTaBICHHBIX
JIOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6. aIMHHHACTPaTHBHOIO PErlaMeHTa, Ha!

- COOTBETCTBHUE 3asBIIEHIS YCTAHOBIEHHOH hopMme;

- HaJIMYHe MOJTHOrO IaKeTa JOKYMEHTOB;

- OTCYICTBHE B 3adBJCHHM ¥ IIPHIAraeMbIX K 3asgBIEHHIO JOKYMEHTaX [OBPEKICHHUH,
[OMYHCTOK, IPHIIMCOK, 3aYePKHYTHIX CIOB M HHBIX HEOTOBOPEHHBIX HCIpPABIEHHH, HE MO3BOJLIOMINX
OJIHO3HAYHO HCTOJIKOBATh UX COAEPKAHME, M CIIUYAET KONUU JOKYMEHTOB (B TOM YHCJIE HOTAPUALHO
yIOCTOBEPEHHBIX) C OpUTHHATAMH.

B ciyuae Hemamiexamero obopMIICHHS 3asBICHUS IPH ITMYHOM OOpAIleHWH 3asBUTENI B
OTIeJ, HECOOTBETCTBHUS IIPHIOKEHHBIX K 3asBICHUIO JOKYMEHTOB, YKa3aHHBIX B 3asBJICHUHU, UCTCUCHUE
CpOKa IEeHCTBHSA NOKYMEHTA, YAOCTOBEPSIOIIErO JIHYHOCTH 3aSBUTENs, 3aKOHHOIO HPEACTABUTEILA
CIICLMANACT OTAENA YBENOMISET 3asBUTENss O HAIMUUM IPENATCTBHH U1 [PEOCTaBICHUS
MyHHIMIAQIBHOM  yCIyrTH, OOBSCHAET 3agBHTEII0 COJEP)KaHWe BBUIBICHHBIX  HENOCTATKOB
IIpe[CTARICHHBIX JOKyMEHTOB M IpeAiaraeT IPHHATE Mephl MO HX ycrpaHeHuro. [Ipu coriacuu
3asBUTENA YCTPAHHMTH IPEISITCTBHS CICHUANMCT OTAENA BO3BPAIAET MPEIOCTABICHHBIC NOKYMEHTBI,
IIpH HECOIJIACHH 3aMBUTENS YCTPAHHUTH IIPEIISTCTBHSA CIENMATUCT OT/eNa oOpaaeT ero BHUMaHue Ha
TO, YTO YKa3aHHBIE 0OCTOATENILCTBA MOTYT IIPEIISITCTBOBATE IPEAOCTABICHIIO MyHULIMITAIBHOM YCITYTH,
0 UeM JlefIaeTcsl OTMETKA B 3asBJICHUHU O IPEAOCTABICHUN MyHUIUIIAIBHOR YCIIYTH.

3ampochkl 3asBUTENled, HE COAEpIKAIlMe OCHOBAHMM JUIA OTKasa B IPHEME JOKYMEHTOB,
PETHCTPHUPYIOTCS CIICIHAINCTOM OTZeNa, OTBETCTBEHHBIM 3a IPUEM M PETUCTPAlMIO JOKYMEHTOB, B
YCTAHOBIIEHHOM TMOPS/IKE B JIeHb NOCTyIIeHMs B bJI myreM 3amoyHEHHS KapTOYKH PEruCTpaliu
(HMpuaoxenns NeNe 13, 14). Cpok perucTpalys 3apoca 3asBUTEN COCTABIIeT 15 MUHYT.



IIpy perucTpanyu 3ampocy MPHUCBAMBACTCS COOTBETCTBYIOIIMM PETMCTPAI[MOHHBIN HOMep. B
cirydae OOpaIleHHs 3asBATENS C HECKONBPKUME 3aIIPOCAMH 10 PasHBIM BOIIPOCaM, KaX[0e oOpalieHue
PETUCTPHUPYETCS OTACIBHO.

Ilo >kemaHWiO 3asBUTENS NpU HPHEME M PETHCTPALMH 3alpoca Ha BTOPOM SK3EMILIIPE
3aABJICHAA CIIC[MAHCT OTJENa NMPOCTABJIACT OTMETKY O NPUHATHH C YKa3aHHEM PErHCTPalMOHHOTO
HOMeEpa U JaThl PETUCTPAIIHH.

Ipu perucrpanuu 3ampoca 0o JOKYMEHTaM TOCYIaPCTBEHHBIX M MYHUIAIAEHEIX apXHBOB YP
CIIELHAIACT OT/ENa OIPENIeNIACT MECTOHAXOKAECHUE JOKYMEHTOB ¢ moMoIeio BJ] «MecToHaxoxneHme
JOKYMEHTOB I10 JIMYHOMY COCTaBy» U «ApXUBHBIA (oHI». Ilocne ompeneneHus apxuBa-HCIONHUTENIT
CHENHANUCT OTHeNa ¢ momombio bJ[ GopMupyeT peecTp HOKYMEHTOB Uil OTIPABIECHHS 3aIpoca B
apXMB-HUCIIOJIHUTEIb, COMVIACHO NPOMMITIO 3aIpaluBaeMbIX JOKYMEHTOB. K peecTpy ImpHKIaeIBaroTCs
3aIpoc, KapTOYKa PErUCTPAliy, KOITUY JIMYHBIX TOKYMEHTOB 3asBUATEN.

PesynbraTroM BHOIONHEHHA aIMHHHECTPATHBHOM MPOIENYPH SBIAIOTCS: pacledaTaHHas
KapTO4YKa PpETHCTPalliy, IIPEJOCTaBICHHAE 3asSBHUTEAI0 KapTOYKH PETHUCTPAIlMH JUIS POBEPKH
TIPaBUIIBHOCTH BHECCHMS CBE/ICHHU W 3aBEPECHMS €€ JIMYHOH IOMANKCEHIO, TPENOCTABIEHNE PACIIHCKH
3aABUTEINIO O IPUHATHH JOKYMEHTOB (KOIIHHM 3asBICHHUS C OTMETKOM 0 perucTpanun).

IIpu mocTynnenuu 3asBieHui B ekTpoHHoM Buze ¢ EIIIY umu PIITY cnennanuct oTmena
JICHCTBYET B COOTBETCTBMA C TPEOOBAaHHWAME HOPMATHBHBIX aKTOB, YKa3aHHBIX B IyHKTe 2.5.
aJMUHHUCTPATUBHOIO peryiaMeHTa.

Pe3ynbraToM BHITOTHEHHS aMHHHCTPATHBHOM IPOIELYPhI ABISETCSA YBEIOMIICHHE 3asBHTEILT
O PETHCTPAINY 3asIBICHAs (M3MEHEHHUE CTaTyca 3asBICHU B InaHoM kabuuere EIII'Y umm PIITY).

BeirioniHenre aIMAHECTPATHBHON MPOLEAYPEI OCYINECTBISETCS B TEYEHHE OJHOTO paboduero
JUHS CO JTHS IIpUeMa 3asiBIICHUS,

3.2. BeinosiHeH#e aJMUHHCTPATHBHBIX MPONEAYP IPH NPEI0CTABICHHH MYHHIIHIIATbHOM
yeayru Ha 6aze MOII,

OcHoBaHveM IS Havala aIMHHHCTPATHBHOM IPOLEIYpHI SBISETCS OOpAINeHIe 3asBUTENS B
OKHa IpreMa JoKyMeHTOB M®I] ¢ COOTBETCTBYIOIMM 3asBICHAEM U MPIIOKEHHEIM K HEMY IIaKETOM
JAOKYMEHTOB, IIPEIYCMOTPEHHBIX II. 2.6. a AIMUHUCTPATUBHOI'O PErTIAMEHTA.

Cremuamuct M®II, ocymecTBILIOIMI TpHEM JOKYMEHTOB:

1) ycranaBnuBaeT TMYHOCTD 3asBUTENA, B TOM YHCIIE IIPOBEPSET TOKYMEHT, YIOCTOBEPSEOIIHI
JMYHOCTH 3aABUTEIL, TUOO0 ITOTHOMOYHS IIPEICTABUTEILS,

2) OCYIIECTBISIET TTPOBEPKY HATMYHS BCEX HEOOXOMMMBIX TOKYMEHTOB IS IIPENOCTABIICHHS
MYHUIUIANBHON YCIIYTH ¥ IPAaBUIBHOCTH UX O(QOPMIICHHS, YIOCTOBEPAACH, B TOM, UTO:

- TCKCTHI JOKYMEHTOB HallUCaHEI pa300pUHBo;

- YKa3aHO HaMMCHOBaHWE ¥ MECTO HaXOXKACHUS FOPUINICCKUX JIUIL;

- ©.11.0. pusrgecKnx I, agpeca HX MecTa KUTEIbCTBA HAMCAHEI IIOTHOCTHIO;

- B JIOKyMEHTaX HET IIOAYHMCTOK, IIPUIHUCOK, 3a4EPKHYTHIX CIOB M HHBIX HE OTOBOPEHHBIX
MCTIPAaBICHAH, JAIOLIMX BO3MOXKHOCTh HEOJHO3HAYHOTO TOJIKOBAHHS MPEICTABJICHHEIX TOKYMEHTOB U
BBI3BIBAIOINX COMHEHYS B 3aKOHHOCTH IIPEIOCTABICHHBIX JOKYMEHTOB;

- JOKYMEHTBI HE COJICpPXaT CEPhE3HBIX IOBPEXKACHUH, HaIW4YMe KOTOPHIX HE IO3BOJSIET
OJTHO3HAYHO MCTOJIKOBATh MX COAEPIKaHIE;

3) momMoraet 3asBATENO 0pOPMHUTB 3asABICHIE O IPEJOCTABIEHHN MyHUIUIATBHOR YCIyTH;

4) TpeNOCTaBIET 3aiBHTENIO HHGOPMALMIO IO NOPSAKY M CPOKAM IIPEIOCTABIEHHS
MYHHUIHIAIBHON YCIIYTH;

5) B ciydasx, yKa3saHHEIX B 11.2.8. periiamenta, cnenuamict M®L] oTkassBaeT 3a9BHTEMO B
IIPUEME 3ajBJICHUSA O IPEJOCTABICHUM MYHULHUIAIEHOH YCIYTH C OOBSCHCHHEM NPUYMH, 4 TaKXKe
IPETICTABIIAET 3aABUTEIIIO MNCEMCHHbBIA MOTHBHPOBAHHBIH 0TKa3 B IIPUEME JOKYMEHTOB. ,

Cnermamicr MO perucTpupyer 3asdBieHHe B MHOOPMAIMOHHOH cHCTeMe, GOPMHUpYET B
MH(QOPMALHOHHON CHCTEME IIepeueHb NOKYMEHTOB, IPEJICTABICHHEIX 3aIBHTEIEM, PACIeUaThIBaeT U
BBINACT 3asBUTEIIO PACIHCKy O IpHEME [OKYMEHTOB C YKa3aHWEM CPOKOB IIPEJOCTaBICHHUS
MYHULUIANEHOH yenyrs., Taxxe B pacmucKe yKkasbIBacTcs HOMEp TeledoHa I HOTyYCHHS
3adBHTENEM MHQOPMAlMU 0 XOfie TPENOCTABICHHS MyHUIMIATBHON yeayry. B koHne paGodero mms
crenpamactT MOLL hopMupyeT CONPOBOANTENBHBIA PEECTP TOKYMEHTOB JJIs IIEPEJauy B OT/ICIL.

3.3. Ilepemaua makxera pnokymMentoB M®PI[ B apxXuBHbBIH OTHEN, OKA3HLIBAIOMIMIA
MYHHIHIAJILHYIO YCIYTY.,



Crermmanuictr M®I] B Teuenne pabodero AHs, CISAYIOMIETO 3a JHEM PErMCTPAlMK 3asBICHUA
(3ampoca) IepeiaeT COrJacHO COMPOBOJUTENIRFHOIO PEECTpa, IPUHSTHIM TaKkeT JOKYMEHTOB 3asBUTEIS,
BMECTe C 3agBEHHeM (3aIpOocOM) B OTAEN B COOTBETCTBHH C COTJIAIEHMEM O B3aMMOJCHCTBHH
(MOKyMEHTBL, IPHHSTHIE B IATHHILY ¥ CyOOO0TY, IepPeNIatoTCs B OTICI B MOHEIENBHUK).

CIeruaIicT OTAeNa CTaBUT OTMETKY O NMPUHATHH JOKYMEHTOB B COIIPOBOMUTEILHOM PEECTpe
B sx3emmuipe M®LI, peructpupyer 3anpoc B BJ[ ¥ HampapiieT €ro Ha PacCMOTPCHUC HATAIbHUKY
oTzena.

MaKCHMAIBHBIA CPOK BEITIOTHEHHUS IPOLEyPhI He MOXKET HpeBbIIaTh 1 pabodero AHA CO AHA
moaun 3aspiaenus 8 MOLI

3.4. PaccmoTpeHHe [I0KYMEHTOB, IpPENACTABJIEHHbIX 3afBHUTE/IEM, MOAPa3AeJeHHEM,
IPEeN0CTABIAIOIAM My HHUHMIIAIbHYIO YCIyTY.

OcHOBaHHEM IJI Hadala afMHUHACTPATUBHON IIPOLIEAYPHI ABJIACTCS MOIYICHUE CICIIHATHCTOM
oTzaena cOpMHPOBAHHOTO TTaKeTa JOKYMEHTOB Ha IIPEAOCTABICHAE MYHHUITUIIATBHOHN yCIIyTH.

[Ipy HalHYMM 3aPETUCTPUPOBAHHOIO 3agBJEHHS (IMCBMCHHOIO MM BIIEKTPOHHOTO)
BBIIIOJIHSIOTCS CIEAYIOIIME AEACTBHA:

1) 3aperHCTpHpOBAHHBIA 3ampoc He IIO3[HEE pabodero AHS, CIEIYIOMEro 3a IHEM ero
pEruCTparuy, mepefaeTcs CIEHMATHCTOM OTAENa B MOPSAMAKE JACIONPOM3BOJCTBA HA PACCMOTPCHHE
HavaJbHUKY OT/eNA (B €r0 OTCYTCTBHE — PaOOTHHKY, HCIIOJHSIOMEMY €0 00SI13aHHOCTH).

HauanpHUK OTIAela B TeUeHHe pabouero MHs ONpeNessieT CPOK MCIONHEHHS U PabOTHHKA,
OTBETCTBEHHOTO 3a MCIOJHEHHUE 3aIpoca (fajiee — HCIOHUTENb) U3 UKciIa PAbOTHUKOB OTAEIIA.

CpOK HCTIOIHEHHS 3aIIpoca He MOXKET IpeBhIaTh 30 KaleHAapHbIX JHEH CO THA PerucTpaluu
3ampoca. B MCKITIOYUTENBHBIX CITydasx HavalbHUK OT/eNa BIPaBe NPOMNHTE CPOK HCIIOIHEHIS 3ampoca
Ha cpok He Goinee 30 KaleHIapHBIX AHEH. 3adBuUTENb MUCHMEHHO YBEJOMIIACTCA O MPHIMHAX U CPOKaX
IIPOJIJICHUS UCIIONHEHMS 3ampoca.

3ampockl OPraHOB TOCYA@PCTBEHHOW BiacTH Poccuiickodt ®@emepamuu u Y IMYypTCKOH
PecryGIHKE O NpPeOCTABIECHHH apXWBHOH HH(pOpMaluu WIK KOIHH apXMBHBIX JIOKyMEHTOB,
HE0OXOIUMBIX MM I OCYIIECTBICHUS CBOMX IOJIHOMOYMM, pacCMaTpUBAlOTC Ha4yalbHUKOM OT/IC/Ia B
JICHb TIOCTYILICHUS.

2) Tlocie permeTpaldd M PacCMOTPEHHs HaYalbHUKOM OTAENa 3ampoc ¢ pesomonued B
Teyenue 1 paboyero qHA NepefacTcs HCIIOIHUTEIO.

HUcmomHuTeNb 00543aH IPOBECTH aHAIN3 TEMATHKU [IOCTYIHUBINETO 3aIpoca C UCIIOJIB30BAHUEM
MMEIOIIUKCS  CIPABOYHO-TIOUCKOBBIX CPEICTB (apXMBHBIX CIIPABOYHMKOB) B TPajiMUHOHHOM H
3JIEKTPOHHOM (opMe, COAEpXKaIMX CBEJCHHs O MECTaX XPaHCHHA NOKYMEHTOB, HEOOXOIUMBIX I
UCIIOJIHEHHUS 3allpoca 3assBUTEIA.

B xone ananu3a onpeesaercs.

- CTeleHb MOJHOTH HMHG(OpPMAIMH, COAepXKalneiicss B 3ampoce M HEOOXOIUMOH MANA €ro
HCIIOJTHEHUS,

- IIPaBOMOYHOCTH TIOJyHYeHHsl 3asBHTENEM 3alpalliBacMod HMHQOPMAIMH C  yYETOM
OrpaHMUeHH} Ha IPEJCTABICHUE CBENCHMH, CONEPKAIIMX TOCYIAPCTBEHHYIO TaliHy M CBEJICHUA
KOH(HIEHIINATBHOIO XapaKTepa,

- MECTO XpaHEHHUs apXUBHBIX JIOKyMEHTOB, HEOOXOIMMBIX /TS HCIIOIHEHHA 3aIIpoca;

- MeCTO HAXOXICHHSA, aJpec IOCYJapCTBEHHOr0, MYyHHMIMIIATLHOIO apxusa Y IMYyPTCKOH
Pecrry6auKy, OpraHa ¥ OpraHu3alid Y IMypTckod PecryOmuku, Kyda clefyeT HalpaBHTh 3ampoc Ha
WCIIOHEHAE 110 IPUHAIIEKHOCTH (B Cllyuae OTCYTCTBHS apXMBHBIX JOKYMEHTOB, HEOOXOMMMBIX I
HCIIOJTHEHHUS 3a1[poca).

IIpu BBIABIEHWM HEJOCTATOUYHOCTH CBEJECHMM, HEOOXONUMBIX AL HCIIONHEHHA 3aIpoca, Wi
HEUeTKO, HENPaBUIBHO C(HOPMYIMPOBAHHOTO 3alpoca, HMCIOTHHTENb, B TedeHue 5 pabounx IHeH
TOTOBHT MHCHMEHHEIH 3aIpoc 00 YTOYHEHHWH M JOLOJHEHHH 3alpoca 3asBUTENs HEOOXOAMMBIMU UL
ero UCIIOJHEHHUS CBEICHUAMHY MM YTOYHSAET U MOTydaeT HeoOXOIUMEIE U JIOMOHUTEIBHBIC CBEACHU
VIS HCIIOJIHEHHS 3a1Ipoca 1o Teledony.

3) Io mroraM aHaM3a HCIONHUTEND IPUHAMAET PEICHUe:

- 00 HCIIOJHEHMH 3aIIPOCa HEIIOCPEACTBEHHO B OT/IEINC;

- 06 OTKase B IPEIOCTABICHHM MYHHIIUIAIBHON YCIYyTH, €CIH YCTAHOBICHO HAIAYMC
06CTOATENLCTB, YKA3aHHBIX B IIYHKTE 2.8. aIMHHUCTPAaTHBHOI'O PEriIaMeHTa.

- 0 IEPEechUIKE 3ampoca IyTeM HAIpaBlEHHs €ro Ha HCIOIHEHHE IO NPUHAJIEXHOCTH B
roCyJapcTBEHHEIE M MyHHUIWIAIbHBIC apXUBEL YIMypTcKo# PecryOmuku, IpyrHe Oprambl u



opraHm3anuu Y IMypTcKkod PecmyOnwky, npy HaIMYWH y HUX apXWBHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUTS MCTIOJTHEHHUS 3a11poca, ¥ HHPOPMUPYeT 00 STOM 3asiBUTEIIS.

PesynbraToM  BBITONHEHWS aIMUHUCTPATHBHON MPOIEMypHI  SBISETCS pEIICHHWE O
IIPEIOCTaBICHUH (0TKAa3€ B IIPEIOCTABICHIH) MyHUIIAIIAIEHON YCIIYTH.

3.5. IloaroToBka pe3yabpTaTa NpegoCTaBJICHUS MyHHIUIAJILHON yCJIyTH.

OcHoBaHHEM [UIi Hadajla aJMHUHUCTPAaTUBHOM IpONIEXypHl SBIAETCA IIPUHATHE DPELICHUSL
HCIIOJIHUTEIIEM O IIPEAOCTaBICHUH (OTKa3€e B IPEIOCTaBICHIN) MyHUIUIIATLHON YCIIyTH.

B pesynprare NpUHATOrO pEIIEHHs MCIOJHUTENDb OCYIIECTBIACT IIOJTOTOBKY OTBETOB
3aBUTEIAM.

ITo uToram HCIOIHEHHUS 3aIPOCa UCIIOIHUTENb 0GOPMIIIET:

- apXMBHYIO CIPaBKy U (MJIH), apXUBHYIO BBIIUCKY U (VJIH) KOIIMH apXUBHBIX JOKYMCHTOB;

- MUCBMO 00 OTCYTCTBHMHM 3aIlpallliBAEMBIX CBEJCHUH, C PEKOMEHIAIUSMHU O JaIbHEHIITHX
OyTAX MOHCKa HeoOXoauMmoHd HHGbOpMAaIMK, KOTOpOE HAaIpaBiseTCs HEIMOCPEACTBEHHO B aapec
3asBUTEIL;

- MHCHEMO, IOATBEPIKIAIOLIEE HEMOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB II0 TEME 3aIpoca
UJIH OTCYTCTBHE JOKYMEHTOB Ha XpaHEHUH;

- IIACBMO C YBEJIOMJICHHEM 3asBUTENS O HAIpaBICHUHM €ro 3ampoca Ha HCIIOJHEHUE II0
[IPUHAJUICKHOCTH B TOCYJAapCTBEHHBIM apXuB YIAMypTckoi PecmyOmuku, Apyrodl MyHHIMNATHHBIA
apxuB Y IMypTcko# PecmyOmuku, qpyro#t opras Wiy OpraHu3anuio Y IMypTckoi PecnyOnukm;

- IIICBMO C MOTHBHPOBAHHBIM OTKa30M 3asSBUTENO B IOJIYYCHHUH 3aIIpallABacMOil apXUBHOH
HHGOpPMAIUN U DPa3bICHEHHEM €ro NaJbHEWINNX INeWCTBHM, MPEeIyCMOTPEHHBIX 3aKOHOAATENHCTBOM
Poccuiickoit @enepanym.

IToaroToBieHHBIE OTBETHI OGOPMIISIOTCS B COOTBETCTBHH C «llpaBmiaMu OpraHW3aluu
XPaHEHHS, KOMIUIEKTOBAaHHS, y4eTa M HCIIOJIb30BaHUS IOKYMEHTOB ApxuBHOro (oHma Poccuiickoit
Denepaluu U IPyTUX apXUBHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHUIUIIAIBHBIX apXUBaX, My3esIX
n Oubimmorexax, HayuHbIX opraHmzamusax» (2019 r.); «COopHuKOM 00pasi[oB apXHUBHEIX CIIPABOK,
ApPXUBHBIX BBIIMCOK, ApXHBHBIX KOIMHM M OTBETOB Ha 3alpOChl COIMAIBHO-IIPABOBOTO XapaKTepa
(MxeBck, 2017 1.).

IIoaroToBIIEHHBIE HCIOJHUTENEM [JOKYMEHTHl (apXUBHBIC CIPABKH, apXWBHBIC BBITHCKH,
HHQOpMALMOHHbIE NHCHMa) COCTABILIFOTCA B JBYX OSK3EMIUIIpax H IEPENAlOTCid Ha IIOJIKChH
HaYaJIbHUKY OTAeNa (B €ro OTCYTCTBHE - pabOTHMKY, HCIONHSIOMEMY €ro O0S3aHHOCTH). APXHBHEIE
CIIPaBKH, apXUBHBIE BBITHUCKH, KOIIMY apXUBHBIX TOKYMEHTOB 3aBEPSIETCA MIEYAThIO OTIEINA.

PesynpraToM BBINONHEHHS aIMUHHCTPATUBHON IPOIEAYpPhLI SABJSETCA IOAIHCAHHE OTBETA
HAYaJIbHUKOM OTZENA (B €ro OTCYTCTBHE - paOOTHIKOM, HCIIOHSIOIINAM €r0 00S3aHHOCTH).

3.6. Ilepenaqa pesyabTaTa Npef0oCTABJICHAS MYyHHIHNAALHON YCIyrH MOAPAa3ae/IeHHEM,
MPeNoCTABIAIIIM MYHHIUNIATbHYIO yeayry, B M®II,

Wcnonnurens mnocpencTBoM HHGOOPMANMOHHOTO B3aWMOMAEHCTBHA mpemocTasiser B MOI]
HH(OPMAIIHIO 0 XOJE B Pe3yIbTaTaX UCIIOIHEHHS MYHHUIUIAIBHON YCIYTH.

Crnemmamict M®I] ocymecTBiaseT B HHPOPMAIMOHHOW CHCTEME YY€T IIPOXOKICHHSA
MYHMIUIIAIBHOHN YCIyTH.

Cnennamict M®IL] Ha ocHOBe CBeIeHHUH, cHOPMUPOBAHHBIX B MH(POPMAIMOHHOMN CHCTEME,
obecneurBaeT HHQOPMHUPOBAHHE 3asBUTEN 00 3TalaxX MPOXOKIECHHUA MYHUIUIIAILHON YCIYTH B OTBET
Ha 3alpoChl 3adBUTENA IO TenedoHy, IpH JHMYHOM OOpallleHWH HIH B SJIEKTPOHHOM BHIE IIO
TEXHOJIOTHSM, [IPEyCMOTPEHHBIM B HH(OPMAIIIOHHOMN CHCTEME.

Hcnonmurens B cpok 10 10.00 wacoB 29-ro xajieHAapHOTO AHS CO IHS MOJAYM 3aIBICHHS B
M®Il o mnpemoCTaBICHWH MYHHIHUNATLHOM YyCIyrd QOpMHpPYeT pesylbTaT —peJOoCTaBICHHU
MYHULIHIAIBHOW ycioyrm M ofecmedMBaeT Iepefady ero cmenmamucty MOIL[,  cormacHo
COIPOBOAUTENBHOTO peectpa. Cnenmanuct MOI] obecrieunBaeT OpraHU3aIyio MOTyYEH s PE3yIbTaTa
MYHULUIIAIBHON yCIyrd oT otaena B cpok ¢ 10.00 mo 11.00 wacoB 29-ro KaJeHAAPHOIO JHSA CO IHS
nnojxayu 3assiacHus 8 MOLI.

Ilpu moyryueHuH pe3yabTaTa NpPEJOCTABICHHS MYyHHIMIIAILHOW YCIyTH KyphepoM MOII,
JOKYMEHTHI BBIIAKOTCS IIPY IIPENBABICHUH CIIy>K€OHOT'O YIOCTOBEPEHHSL.

Ha BTOpOM 3K3eMIIsipe apXUBHO} CIIPaBKY, apXUBHOW BBITHCKH, HHOOPMALHOHHOTO IHCHMA,
IIpU TIepefave apXUBHOW KOIHMHM - Ha COIPOBOAMTENHHOM mHChMe Kypbep M®II pacmuceiBacTcs B
MOJTyYEHUH JOKYMEHTOB C yKa3aHHEM (haMUIINH U NaThI IIOTyYCHHUS.



3.7. VBegomiieHHe 3afiBUTEJI O TPHHATOM pemeHHHM M BblIada pe3yJjbTara
HpeIocTaBJICHHS MyHHIUNIAILHOM yCIyI'H 3asiBUTEIIO.

OcHoBaHHEM I8 Hayalla BBRIJAYM JOKYMEHTOB SBISETCS IOCTYIJIEHHE CIEIHATHUCTY
ornena numbo crnenuanucty MOI], OTBETCTBEHHOMY 3a BbIIauy HIOKYMEHTOB, pe3yjbTaTa
IpeOCTaBICHUS MYHUIIUNIAJBHON YCIYTH I/ BBIIaYd UX 3asBUTEIIO.

VBeIOMIICHHE 3adBUTENS O IPHHATOM PEIICHUH OCYIIECTBILIETCA CIEHANUCTOM OT/ela U0
cnenuanucTtoM MOII, OTBETCTBEHHBIM 3a BBIJAdy AOKYMEHTOB II0 JKEJIAHWIO 3aABUTEIA: JIMYHO, IO
goure, 1o Tenedony, yepez MOII, B 37eKTpoHHON GopMe B THYHEIA KaOHUHET 3aIBHTEIA.

IIpd OpPENOCTABIEHMH MYyHHIMIATPHON YCIYTM B OIEKTPOHHOH (opme pe3ynbTaToM
aIMHHHCTPATHBHON HPOIELYPHI ABISCTCS HAPABICHHUE SIEKTPOHHOIO JOKYMEHTA B JIMYHBIA KaOWHET
sagsuTens B EIII'Y umu PIIT'Y u (B cirydae Beibopa 3asBUTEN) Bbiada 3asgBuTero B MOILL nokymenTa
Ha GyMa)XHOM HOCHTENE, OATBEPKIAIOIIEr0 CONEPIKAaHME JIEKTPOHHOIO JOKYMEHTA, HAIIPABICHHOTO
OTHEJIOM.

B mo6oe BpeMst ¢ MOMeHTa IIpreMa JOKYMEHTOB 3asBUTENIO IPENOCTABIAIOTCS CBEICHHS O
TOM, Ha KaKoM 3Tarne (B IIPOIECcCe BHITOJHEHHS KaKOi aIMUHUACTPATUBHON MIPOIELyphl) HAXOIMUTCS €r0
3asjBJICHHE.

Crnenpamer MOII, OTBETCTBEHHBIM 3a BBIOAYy [IOKYMEHTOB, YCTaHABJIMBAET JIMYHOCTH
3asgBUTENd, B TOM UYHCJIE MPOBEPSET JOKYMEHT, YIOOCTOBEPSIOIMH JIMYHOCTH, IIPOBEPSET
IIPaBOMOYHOCTb 3asBUTENISI, B TOM UUCJIE IIOJIHOMOYHS IIPEACTaBUTEA.

Cnermamict M®ILI, oTBeTCTBEHHBIN 3a BblJAady AOKYMEHTOB, NENIACT 3allMCh B KHUIE ydyeTa
BBIJAHHBIX JOKYMEHTOB, B pACIHCKe, 3HAKOMUT 3asBUTENI C IIEPEUHEM BBLIABAEMBIX TOKYMEHTOB
(ornamaeTr Ha3BaHMS BBIJABAEMBIX JOKYMEHTOB). 3asBUTENb PACIUCHIBAETCS B MOIYUYCHHU TOKYMEHTOB
B KHMI'€ y4eTa BBIIaHHBIX JOKYMEHTOB ¥ B pacnucke. Crnenuamact MOLI, oTBETCTBEHHEIM 3a BBIIAYY
JOKYMEHTOB, BBIIAET JOKYMEHTBI 3aBUTEIIIO.

[Topsmok BBIIAuM OTBETOB 3aBHCHUT OT crocoba obpaimeHus 3asBHTENA, CIOco0a TOCTaBKH
OTBETA, YKAa3aHHOTO 3asgBHUTENEM, MecTa obparnenus 3a uHdopmanued. OTBET Ha 3aIPOC MOXKET OBITh
HOJIyueH 3asgBuTeNeM (IpeCTaBUTENEM 3asSBHUTEINIA) JIMYHO B OTAENE WIM HAIpaBieH B €ro aapec
IIOCPEICTBOM ITOYTOBOM KM JIEKTPOHHOM’ CBS3H.

Ilpu nuuHOM OOpalmeHWH 3asBUTENSI B OTAEN APXUBHBIE CIPABKH, aPXMBHBIC BBHINKCKH,
OTpHIIaTeIbHbIE OTBETHI, BBIMAIOTCS IIPU IPENBSIBICHUM 3aiBUTEIEM NOKYMEHTA, yIOCTOBEPSAIOIIETO
JMYHOCTH (IIACIIOpTa); MPEACTABHUTENS 3asBHUTEN — IPH HAIWYMU JOKYMEHTA, YIOCTOBEPSIOLIETO
JAAYHOCTh M IMCHMEHHOI'O HOTAPUANBHO 3aBEPEHHOrO pa3pelleHHs TIpaxJaHuHa - CyObekTa
IepCOHANBHBIX [NaHHBIX; IIPEACTaBUTENl IOPHUAMYECKOIO JIMIla — NP HaIH4Ydd [JOKYMEHTOB,
YAOCTOBEPSIONIUX JINYHOCTD Y MTOATBEPKAAIOIMX MOTHOMOYMS IPEACTABHTENS IOPUANIECKOTO JIHIA
JIeUCTBOBATH OT €I0 UMEHH.

Ha BTOpOM 3K3eMIUIApE apXUBHOM CIIpaBKH, apXUBHOHN BBITHCKH, HHOOPMAHOHHOIO IUCHMA,
IOpH IOJIyYEHHH AapXWBHOM KOMHM - HA CONMPOBOJHUTENBHOM ITHCHME 3aABHUTEND (IPEACTABUTEND
3aBUTEJISI) PACIIUCHIBAETCS B MOMYYeHUH JOKYMEHTOB C yKa3aHHeM (aMUIuH U JaThl IOIyYCHHUS.

B ciy4ae eciy 3a4BHTENHh B YCTAHOBIGHHBIM Cpok He obOpaTmiica B oraen aubo MOII mmsa
IOJIyYEH s PE3yIbTaTOB MPEJOCTABICHUS MYHHUIUIIATLHON YCIyTH, €ro JOKYMEHTBI XPAHATCA 10
BoCTpeOOBaHUS.

3ampocsl ¢ IOATOTOBJIEHHBIMH OTBeTamu, moctynusmmMu deped VipNet Client (Jlenosas
[0YTa) IEepPEeNaroTCs CICIUANUCTY OTAena Juis oTnpaBkd B IIOP mo 3ammineHHOMY 3IEKTPOHHOMY
KaHaJTy CBSI3H C MCIIOIb30BAHUEM AJIEKTPOHHOM IIOIIHCH.

DJeXTpOHHAs IOAIKMCH IIPOCTABILIETCS TOJBKO IOCHE NMOANHUCAHHMA OyMaKHOrO SK3EMILLIpa
HOATOTOBJIEHHOIO HOKyMeHTa. I MCIIOIB30BaHuUs 3JIEKTPOHHON IOANMCH JOIyCKalOTCA PaOOTHHKH,
npomeaue o6ydeHHe M O3HAKOMHBIIHECS C alrOpuTMOM paboTsl ¢ mporpammoit VipNet Client
([enoBas moura).

IToaroToBjIeHHBIE OTBETHI Ha 3aIIPOCHI, MOJIyUEHHBIE IO KaHajgaM IIOYTOBOM M 3JIEKTPOHHOM
CBSI3H, OTIIPABIIIIOTCS 3asBUTEISIM He ITO37Hee OJHOro pabouero JHs MOCTE UCIIOIHEHUS 3aIIpoca U eT0
noAnucanus. Ha BTOpOM 3K3eMIUIIpE apXWUBHOHM CIIpaBKM, apXWBHOH BBIIMCKH, apXUBHOM KOIIHH,
OTPHUIIATEFHOTO OTBETa, PEKOMEHJATEIHHOTO M COIPOBOAMTENBHOIO MUCHMa IIPOCTABIIACTCS Jaara
OTIIPaBKH.

BrimonHenne aqMUHACTPATHBHON MpoIllenypsl: 2 pabouyux JHS C AaThl IIOANMCAHHSA OTBETA
HavYaIbHUKOM OT/ENA.



Pe3ynbTaToM BBITIOIHEHHS 8IMHHACTPATHBHOMN IMIPOLIEAYPEI ABISLETCS YBEIOMIICHHE 3aSBHTEIT
O IPUHSTOM PEIICHHUH ¥ BBIIaua €My Pe3yJIbTara PEJOCTaBICHHS MYHUIIUITIATBHOU YCITyTH.

3.8. Ilopsiiok HcnpaBjeHNs JOMYIEHHbIX OMeYaTOK H 0MMHO0K

B BBIIAHHBIX B pe3y/bTaTe NMPeA0CTABICHHA MYHUIHUNAILHON YCJIyrd JOKyMEHTaxX

OcHoBaHyeM IS Havaia aIMHHUCTPATHBHOU IpOUEAYPHl (NEHCTBHUSA) SBISETCS MOCTYILICHUE
3asBJICHUs 00 WCIIPaBICHHH ONEYaTKW W (WIM) OIMHMOKK (OMHMCKH, ONEYATKH, IPaMMaTHIeCKOH WM
apu(METHIEeCKOH OIMUOKK) B JOKyMeHTe (pe3ysIbTaT MyHULIUIATBHOH YCITyTH), BEIIAHHOM 3asABUTEIIO,
norymeHHod OTAenoM Ipu BbIade pes3ynibTaTa aAMUHUCTPATUBHON Ipouexyps! (AeficTBus) (naiee -
TEXHHYECKas OIMHOKa).

[Ipu obpameHun 00 HCHpPaBICHHM TEXHWYECKHX OIMMOOK 3asBUTENEL (€T0 YIIOJIHOMOYECHHBIH
IIPEICTABUTENE) IPEACTABIISIOT:

1) 3asBneHHE 00 UCIPABICHUH TEXHHYECKOH OIMMOKH;

2) HOKYMEHTHI, CBUIETENLCTBYIOIIAE O HAIMYAN TEXHUYECKOH OIMMMOKH M CcoJepXKaliue
MIPaBYJILHBIC JaHHEIC;

3) BeLmanHEI OTAEIOM JOKYMEHT, B KOTOPOM COZEPIKUTCS TEXHUUYECKas OmUOKa.

3asgeiienne 00 WCHOpaBIeHHH TEXHUUYECKOM OmMMOKM momaeTcd  3asgBuTeneM  (ero
YIIOJTHOMOYEHHBIM ~IPEACTABUTENEM) B XOAE JIMYHOrO OOpammeHHs, ITOCPEACTBOM IIOYTOBOTO
OTIIPABJICHHUS, TOCPENCTBOM paziena "oOpaTHas CBsA3p" OQUIMATHHOTO caiiTa AJIMAHUCTpAIMH
MYyHUIMNIATBHOTO 06pazoBanus «llapkanckuil paioH».

JIOMKHOCTHOE JIUII0, YIIOJTHOMOUEHHOE Ha IIPUEM 3asiBIICHUI:

1) mpoBepsieT HadW4We 3asBICHUS 00 HCIPABICHUM TEXHUYECKON OIMMOKH M KOMILJIEKTHOCTH
JOKYMEHTOB, YKa3aHHBIX B pazzene 3.8. AIMUHHCTPAaTUBHOTO PEIIaMEeHTa,; '

2) IIpH MOCTYIIEHUH JOKYMEHTOB ITOCPEIACTBOM MTOYTOBOT'O OTIIPABJICHHUS IIpUIIAraeT KOHBEPT, B
KOTOPOM ITOCTYIIHJIN JJOKYMEHTEI, ¥ OTIKCH BJIOYKEHHS K IIOCTYIIMBIINAM TOKYMEHTaM;

3) Opd OTCYTCTBUH NOKYMEHTa, BKJIIOYCHHOTO B OIMCH BJIOXKCHHSA, COCTABISIET aKT B TpeX
SK3EMIUISIpax, IMEPBBIM SK3EMIUIIP KOTOPOTO IpHiIaracT K IOCTYIMUBIIMM JOKYMEHTaM, BTOpPOH -
IepeaeT MPeICTaBUTENIO OPraHU3aluH IIOYTOBOM CBSI3H, TPETHH - IPUJIAracT K PacliCKe B ITOyICHUH
JOKyMEHTOB, HalpaBiseMON 3asgBUTENO (€CId Tako¥ akT HE COCTaBJICH OpraHu3alliel MOoYTOBOH
CBSI3H).

3agBrieHHe 00 UCIPaBICHAN TEXHUYECKOH OIMMOKY U JOKYMEHTBI, IIPEyCMOTPEHHBIE B Pa3ieie
3.8. AIMUHHCTPaTHBHOTO PErTAMEHTa, PETHCTPUPYIOTCS B AZIMHHUCTDAIMH B IeHb UX TTOCTYIIICHHS.

HauanpHHUK apXUBHOTO OTAENa IPHHUMAET peIeHre 00 UCTIPaBICHNH TEXHIHYECKOM OIIAOKY.

Cpox BBIIa4YM JOKYMEHTA C UCIPABICHHBIMYA TEXHHYECKHMH OIMMOKaMHU HE MOXET IIPEBBIIIATH
20 pabouux qHEN ¢ MOMEHTa PETUCTPAIMH 3asBJICHUS 00 UCIIPABICHUN TEXHUIECKOM OITMOKH.

JIOKYMEHT C HCIPaBIECHHBIMU TEXHUYECKUMH OIMMOKAMU BPYYaeTCs IO PACIIHCKY 3asBUTEIIO
HJIM €T0 INPEICTaBUTENIO II0 HOTAPHAIBHO YIOCTOBEPEHHON WM NMPHPABHEHHOH K HEHM JOBEPEHHOCTH
IIPY IPEABABIECHUY IIAaCIOPTa TU00 HHOTO OCHOBHOT'O IOKYMEHTA, yIOCTOBEPSIOMIETrO INIHOCTS.,

OpurrHanm [OKyMEHTa, B KOTOPOM COIEP)KHUTCS TeXHHMUYeCcKas OIMHOKa, IIOCJIE BBIIAYH
3asgBHUTENIO JOKYMEHTa C HCIPABICHHBIMH TEXHHYECKMMH OIMUOKaMH HE ITOIJIEXKHT BO3BPAIICHHUIO
3a4BHUTENIO (€r0 YIIOJIHOMOUYSHHOMY IPEACTABUTEIIO).

4. ®OPMBbI KOHTPOJIA 3A HCITIOJTHEHUEM AIMUHUCTPATUBHOTI' O PETJIAMEHTA

4.1.1lopsifok OCYIeCTBJECHHSI TeKYyImero KOHTPOJA 32 CcOOJIOJEHHEM M  HCIOJHEHHEM
OTBETCTBEHHLIMHM JO/UKHOCTHBIMH JHIOAMH MOJ0KEeHHH AJMHHHCTPATHBHOrO perjaMeHTa H
HHBIX HOPMaTHBHBIX NIPABOBBIX AKTOB, YCTAHABJINBAIOIIUX TPEGOBAHHUA K NPEI0CTABICHUIO
MYHHIHNAJILHOH YCIyIH, a TAKKe 32 IPHHATHEM HMH peleHHii.

Texymmii KOHTpOJIP 3a IIPENOCTABICHHEM MYHHULMIIAIBHOM VCIAYTH OCYIIECTBIISETCS
HavansHUKOM OTHena.

IIpenMeToM KOHTPOJIA SABILTIOTCS BBIABICHHE M YCTPaHSHHE HAPYIIIEHUH OPAIKA PACCMOTPEHHSL
3asBJICHUS, OOBEKTHBHOCTL M TINATEILHOCTH IIPOBEPKH CBEACHHM, 0OOCHOBAHHOCTE H 3aKOHHOCTD
TIPEUIaraeMBbIX IJIS IPUHATHS PEIIESHUH 110 3aIIpocaM U OO paIieHusIM.

Ilpp  BEIABIEHMH B XOA€  TEKYLIETO  KOHTPOJIS  HAapyIIeHH#,  YCTAHOBIICHHOIO
AIIMAHHMCTPAaTHBHBIM ~DEIIaMEHTOM IOPSIKa IPEHOCTABICHHS MYHHUIWIAIBHON YCIyrM WK
TpeGoBaHMH 3aKoHOJATeNbCTBA Poccmiickoit @enepannu, Havanpauk OThaela NPUHEMAET MEPHI 110
YCTPaHEHHWIO TaKMX HApylIEHMH W HaIpaB/IseT YIOJHOMOYEHHOMY JO/DKHOCTHOMY  JIHILY



AIMMHHACTpAITHH TIPEATIOKEHHSI O IPUMEHCHUE Mep JUCHUIIMHAPHON OTBETCTBEHHOCTH B OTHOIIEHHUH
JIUI], TOILYCTUBIIHNX COOTBETCTBYIOIIUE HAPYIIECHHM.

4.2. IlopsaoK ¥ EPHOTUIHOCTH OCYMeCTBICHHUS IJIAHOBBIX M BHEILUIAHOBLIX IPOBEPOK MOJIHOTHI
H Ka4ecTBa IPeJOCTABJIEHHS MYHHIHNAJILHOH YCIyrH, B TOM 4HCIe NOPAJOK H ¢opMbl
KOHTPOJISI 32 MOJHOTOH U Ka4eCcTBOM IPeA0CTaBJIeHHs] My HHIUIAILHOM yCIyTH

KouTpons 3a momHOTOW M KavyeCTBOM IIPENOCTABICHMSA MYHHMLHMIAIBHON YCIIYTHM BKIIOYAeT B
ce0s IpoBejieHre IUIAHOBEIX M BHEIUIAHOBBIX IIPOBEPOK COONIOACHMSA aIMHHHCTPAaTHBHBIX IPOLELYD
(me#icTBHMIA) IPU MPEAOCTABICHUN MyHHLIMIIATBHOHN YCIIyTH, BEIABICHUE U YCTPaHEHHUE HAPYIIEHUH IpaB
3agBUTENEH, pacCMOTpeHue OOpalleHuid, IPUHATHE PELIeHHH U IONTOTOBKY OTBETOB Ha oOpalleHus
3agBUTENIEH, COIepIKaIKe JKaI00b! Ha AefcTBHA (Oe3eficTBYE) NOMKHOCTHBIX JIUI AJMUHHCTPALIUH.

[InanHoBble NPOBEPKH IIPOBOASTCS B COOTBETCTBHM C YTBEPKAEHHBIM IUIAHOM DPabOTHI
apXHBHOTO OT[ENA.

BHenaHOBBIE IPOBEPKH OPraHMU3YIOTCA WU INIPOBOIAATCA B Cilydasx oOpalleHud IpakiaH ¢
xajobaMd Ha HapyIIeHHe HX TpaB ¥ 3aKOHHBEIX HHTEPECOB AeHCTBHAMH (Oe3nedcTBUAME)
JIOJDKHOCTHBIX JIUIT A IMUHUCTPAIUH.

[TpoBepku MOITHOTHL ¥ Ka4eCTBa IPEAOCTaBICHUS MyHUIIUIIAIBHON YCIIyTH OCYIIECTBIIIOTCS Ha
OCHOBAHHHU PACIOPSDKEHUN A TMUHHUCTpPALUY.

4.3. OTBETCTBEHHOCTh JO/UKHOCTHBIX JIMI[I APXHBHOIO0 OTJeJa 3a pemeHHs H JeHCTBHSA
(Oe3meiicTBHE), MpUHUMaeMble (OCymecTBJsieMble) B Xo0[e INPENOCTABJICHHS MYHHIUNAJILHOH
yCIYyTH.

.B cityuae BBIBICHHS HapylleHu# npas 3asgBuTeneil K BAHOBHBIM JOJDKHOCTHBIM JIMLIAM apXMBHOI'O
OTZeja OCYIIECTBISETCS IPUMEHEHHE MEp OTBETCTBEHHOCTH B IIOPAAKE, YCTAaHOBJIEHHOM
3aKOHOJaTEIBCTBOM Poccuiickoit Oenepanyi.

[lepconanmpHass OTBETCTBEHHOCTh MJOJDKHOCTHBIX JIMI apXWMBHOIO OTHENa 3aKpEILIeTCs B HX
JODKHOCTHBIX ~ HMHCTPYKIIMSIX B COOTBETCTBMM € TpeOOBaHMAMM  3aKOHOJATENILCTBA.

OTBETCTBEHHOCTh 3a IPENOCTABICHHE MYHHIUIIATLHON YCIYyTH M COOJIIOAEHHME YCTaHOBIEHHBIX

CpOKOB eé OCYHICCTBIICHUA HECET Ha4YaJIbHHK APXHUBHOTO OoTAcia.
OTBeTCTBEHHOE HOJDKHOCTHOE JIHIIO0 ApXWBHOI'O OTHE/Ia, YIIOJTHOMOHYCHHBIE Ha IIPEIOCTaBIICHUC
MYHHHHHaHBHOﬁ yCiIyru, HECET JUCITUIIIIUMHAPHYIO OTBCTCTBCHHOCTB 3a.

1) mcmosHeHMe HOPMATHBHBIX IIPABOBBIX aKTOB, PETYNHPYIOUMX IIPEJOCTaBI€HHE MYyHUIIMIAIbHOHU
YCIYyIH, MPEIYCMOTPEHHBIX IYHKTOM 2.5. HacTosmero AIMHUHHCTPAaTUBHOIO  PErJaMeHTa;
2) cobmoieHe CPOKOB PENOCTABIECHHU MYHHUIUIIATBHON YCITYTH.

5. TOCYAEBHBIN (BHECY IEBHBII) IIOPSIIOK OBKAJIOBAHMSI PEIIEHUI 1
TMENCTBUI (BE3EIICTBUS) OPTAHA, IPEJOCTABJISIIOIIETO
MYHUIAIAJBHYIO YCJIYTY, MHOTO®YHKIIMOHAJILHOI'O IIEHTPA
IPEJOCTABJIEHUS TOCYJAPCTBEHHEIX U MYHUITUNAJIBLHBIX YCJVT,
OPTAHM3AIIVIA, VKASAHHEIX B YACTH 1.1 CTATBH 16 ®EJEPAJILHOI'O 3AKOHA
OT 27 MIOJIST 2010 TOJA N 210-®3 "OF OPTAHU3AIIAN IIPEIOCTABJIEHUS
T'OCYJAAPCTBEHHBIX 1 MYHHUIINIIAJILHEIX YCJIYT", A TAKIKE UX
TOJKHOCTHBIX JIMI], MYHUITAIAJIBHBIX CJIYKAIAX, PABOTHUKOB

5.1. 3agBuTens BIipaBe OOXaIOBaTh pemieHus U AeHcTBus (6e3peiicTBHe) AIMHHHCTpALMU
MYHHUIMIAIEHOr0 o0pasosanus «lllapkanckuil paiton» u e€ pabOTHHKOB B JOCyneOHOM (BHECYHEOHOM)
MOPSTIKE.

ObxasoBanue pelneHuss u JAeiicTBus (6e3neficTBHEe) AIMUHUCTpAIMH MYHHIUIIAIBHOIO
obpasosanus «lllapkancku#t paiton» u e€ pabOTHHKOB B HocyneOHOM (BHECYneOHOM) MOpSAKe
MIPOXOJUT B COOTBETCTBHM C IIOCTAHOBJICHHEM AJMUHUCTPAllMd MYHHIMIAIBHOIO 00pa30BaHMsA
«lapkanckuii paiiom» Ne 218 ot 15 mapra 2019 roma «O6 ytBepxknenuu llpaBun momauu u
paccMOTpeHus Xanod Ha pelneHue W JeiicTBHe (Oe3neiicTBHE) OpraHa MECTHOTO CaMOYIIPaBIECHHMI,
IPEIOCTABIISIONEr0 MYHHUIMIIATBHEIE YCIYTH, MOJDKHOCTHBIX JIMII M MYHHIMIAIBHBIX CIIyXKaIllUX
AIMHHHCTpal MyHUIIMTIATEHOTO 00pasoBanus «[lapkanckuii pation» (nanee — [Ipasuina).

HeitctBus [IpaBun pacmpocTpaHsercs Ha XajloObl, IMOJAHHBIE C COONIIOJEHUEM TpeOoBaHUMH
@enepanmpaoro 3akoHa ot 27 mong 2010 roma Ne 210-®3 «O6 oprau3anud IPeLOCTaBICHHS
rOCYJapCTBEHHBIX U MYHHIIUIIATBHBIX YCIIYT.



3asgBHTEH MOXKET 00PATUTHCSA C XKaT0OO0H, B TOM YHCIIE B CICAYIOIUX CIIydasaX:

1) HapyIIeHre CpoKa PEruCTPaIliy 3aIIpoca O IPEAOCTaBIEHHH MyHUIMIAILHOHA YCIIyTH,;

2) HapyIIeHue CpoKa PeOCTABICHUS MyHUIIMIIAILHON YCIIYTH,

3) TpeGoBanme y 3asBUTEIN JOKYMEHTOB, MM MH(QOpPMANHH OO OCYIIECTBICHHS NEHCTBHH,
IPEACTABIEHHE WIA OCYINECTBICHHE KOTOPBIX HE IPEIYyCMOTPEHHBIX HOPMATHBHBEIMH ITPaBOBBIMH
axtamu Poccumiickoit @Deneparnvi, HOPMAaTHBHBIME INPaBOBBIMH akTaMd YIMypTcKoit PecmyOnukw,
MYHHUITATIATEHBIMA IIPABOBBIME aKTaMU UL IIPENOCTABIIEHNS MyHHIMIIAIBHOHN YCIyTH;

4) oTKa3 B IpHEMe JOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX IIPEAYCMOTPEHO HOPMATHBHEIMA
paBOBLIMU akTamu Poccuiickoif ®enepanuy, HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMK Y IMYPTCKOM
PecmyGiuKy, MyHAIATATBHBIMY [IPAaBOBBIMHE aKTaMH LA IIPEIOCTAaBICHHs MyHUIMIAIBHOR YCIIYTH, Y
3asBUTEIIA;

5) oTkaz B MpPENOCTAaBICHHM MYHHIUIAIBHOA YCIyTH, €CIH OCHOBaHMSA OTKa3a He
IPeAyCMOTPEHB! (enepanbHBIMA 3aKOHAMH M IPHUHATEIMH B COOTBETCTBMHM C HHMH HHBIMH
HOPMAaTHBHBIMHE NIPaBOBBEIMU akTaMu Poccuiickoit ®Penepanuu, 3aKOHaMH W HMHBEIMH HOPMAaTHBHBIMH
IIPaBOBBIME aKTaMu Y IMypTcKoil PecmyOnuky, MyHUIIUNIANbHBIMY IIPABOBBIMY aKTaMH;

6) 3arpeboBaHHE C 3asABUTEJI NPH IPENOCTABICHHM MYHHIHUIAIBHOM YCIIyTH IUIATEI, HE
IIPEIyCMOTPEHHOM HOPMATHBHEIMH IIPaBOBEIMH akTaMu Poccuiickoit ®enepanuy, HOPMATUBHLEIMH
IIPaBOBBIMH aKTaMH Y IMypPTCKO# PecryOmuky, MyHUITUIIATbHBIMY IIPABOBBIMH aKTaMH;

7) oTka3 AIMHHHCTpallil MYHUIUNAIbHOTO oOpasoBanus «lllapkanckuil paifony,
paGOTHHUKOB OT/eJa B UCIIPABJICHHUH JIOTYIIIEHHBIX MU OII€YaTOK ¥ OIHMOOK B BBIIAHHBIX B PE3Y/ILTATE
IPEIOCTaBICHAA MYHHUIIUITAIEHON YCIYTH NTOKYMEHTax TH00 HapyIIeHHE YCTaHOBIEHHOIO CPOKA TaKuX
UCIIPABJICHUN;

8) mapylmeHwe CpoKa WIIM MOPSAKA BbIIAYX JOKYMEHTOB IO PE3yJIbTaTaM IIPENOCTaBIICHH
MYHHULHUITAJIBHOR YCIIyTH; '

9) [OpPUOCTAHOBJICHHE IPEAOCTABICHUS MYHHIMIANBHON YCIYTH, €CIH OCHOBAHHUA
MIPUOCTAHOBJICHAS HE IPEIyCMOTPEHBI (efepalbHBIMH 3aKOHAMH H IPHHATHIMH B COOTBETCTBHH C
HAMH WHBIMH HOPMATHBHBIMH IIPaBOBBIMH akTamMu Poccuiickoii @Denepanuu, 3aKOHAMHM M HHBIMH
HOPMAaTHBHBIMH IIPaBOBEIMH aKTaMd Y IMYpTCKOM PecrnyOnuky, MyHUIUNANBHBIMH IIPABOBBIMH
aKTaMH;

10) TpeGoBaHue y 3asBUTEIA IPH IPEIOCTABICHUHA MYHULIUIIATIBHON YCIYI'H JOKYMEHTOB HIIH
nHGOpPMAIUH, OTCYTCTBHE U (WJIH) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH IIPH IIEPBOHAYAIBHOM
OTKa3e B IpPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIS IPENOCTaBICHHS MyHHUIUITAIBHON yciayru, o B
[IPEAOCTABICHAH MYHUIIUIIATLHON YCIyTH, 32 HCKIIOYCHHEM CIIydaeB, IIPEyCMOTPEHHBIX ITyHKTOM 4
- gactu 1 crateu 7 @enepanbHoro 3akosa 210-D3.

5.3. Paccmotpenue xanob 3asBuTeNed OCymecTBisieTcs 0e3 B3UMAaHUS IUIAaThl (TIONIIHMHEL)
Komuccuel, co3nannoil AqMuHACTpaled MyHUIANanbHOro obpasosanus «lllapkanckuii paifon» s
paccMOTpeHus xanob 3asBuTenei.

5.2. XKanoba mogaercs B MHCEMEHHOM GopMe Ha OyMaXHOM HOCHTeIIE, B 3IEKTPOHHOH dopMme
B AZIMUHUCTpPALIHIO MyHUIMNIANEHOTO 00pa3oBanus «lllapkanckuit paiion».

5.3. XKano6a MoxeT OBITH HampaBlieHA IO IOYTE, Yepe3 MHOro(YHKIMOHAIBHBIM IEHTp, C
HCIIOJIb30BaHIEM HH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTH «VHTepHeT», ouuuansHoro caita
Anvunauctpanun MO «[llapkanckuii paitony (sharkan.udmurt.ru), equHEOr0 MOpTaa rocyJapCTBEHHBIX
W MYHHIMIATBHBIX yoryr (gosuslugi.ru) nubo perdoHanbHOTO IIOpTajia TOCYJApCTBEHHBIX U
MYHHAIUNATBHBIX yciayr (uslugiudmurt.ru), a Takke MOXeT OBITh IPUHSATAa NIPH JIMYHOM IIpPHEME
3asIBUTETIS.

5.4. XKanoba moyxHa CONEepPKATE:

1) HauMeHOBaHNE AIMHMHUCTPAIUd MYHHIUNAILHOTO oOpa3zoBanus «lllapxaHckuil paion»,
paboTHHKAa AJMUHHCTpAlldd MYyHHIUIATBHOTO oOpasoBanus «lllapkaHckuii pafioH», pEIICHHUS U
neiicTBus (6e3efcTBIE) KOTOPBIX 00XKaITyroTCs;

2) ¢amummio, UMsl, OTIECTBO (TIOCIENHEE - NPH HAIWYIWH), CBEICHHS O MECTE >KHATEJILCTBA
3asBUTENS - (PU3UUECKOTO JIUIA, CBEJCHHUS O MECTOHAXOXJCHUS 3asBUTEISI — IOPHIMYECKOr0 JIMIA, a
Takike HoOMep (HoMmepa) KOHTaKTHOTO TenedoHa, agpec (agpeca) NMEKTPOHHON MOYTHl (IPH HAJIHYHH) H
TIOYTOBBIN aJipec, 0 KOTOPBIM JOJDKEH OBITH HAIPaBIIEH OTBET 3asBUTEIIO;

3) cBenmeHus 00 oOXalyeMbIX peIleHHAX U JeictBuax (OeszmelicTBMH) AIMHUHHCTPALUM
MyHHIMIOATEHOTO  oOpazoBanms  «lllapkanckuii  paifoH», HayaJbHMKA AapXWBHOIO  OTAENA,
MYHHUIATTATBHOTO CIIYXAIIEeTo, IPeAOCTaBIIIOEr0 MYHUITUTIIATBHYIO YCIyTY;



4) noBojabl, HA OCHOBaHHMH KOTOpBIX 3afBHUTEIb HE COIJIACEH C DPEINIEHHEM H ACUCTBHEM
(Ge3meiicTBHEM) AIMHUHUCTPAIME MyHUIAIAIBHOTO 0OpazoBanus «lllapkaHckuii paiioH», HayalbHUKA
ApXMBHOTO OT/eJa, MyHUIIUIAIBHOTO CIY)KaIlero. 3aiBUTENEM MOTYT ObITh IPEICTABICHBI JOKYMEHTEI
(mpu HAJTMYWH), TTOATBEPKAAIOIIHE JOBOBI 3asIBUTEIS, IUOO UX KOIHH.

5.5. Tlopsimox momayM M pPacCMOTPEHUS >KaloObl OCYINECTBIIAETCS B COOTBETCTBUHU C
[IpaBuamu moJauy ¥ pacCMOTPEHHUS Kanob Ha pelneHus U AeicTBud (6e3neiicTBIe) OpraHa MECTHOTO
CaMOYIpABJIEHHS, IPEJOCTABISIIOIEr0  MYHUIMNAIbHBIE  YCIYTH, JO/KHOCTHBIX  JIUI[ U
MYHHUIUTIATBHBIX CIyXallux AJIMUHUCTpAllMd MyHULIUNIanbHOTO oOpa3oBanud «lllapkanckuit paioHy,
YTBEpXKICHHBIMU IIOCTAHOBJIEHHEM AIMWHUCTpALMM MyHUIHUNaIbHOro obpasoBanus «lllapkaHckuit
pation» ot 15 mapta 2019 rozma Ne 218.



IIpnnoxenne Ne 1
K aIMAHACTPATHBHOMY PETJIAMEHTY IPeOCTaBIICHIS MyHULMITATBHOM YCITyTH
«ITpenocTaBieHye rpakIaHam i OpTaHM3alMAM apXUBHON HH(MOPMALIK H KOIIHIA apXUBHBIX JOKYMEHTOB)

Biok-cxema MOCHAE0BATEILHOCTH JeiiCTBHI IIpH NMpexoCTABJICHHH MyHI’IHI/IHaJIbHOﬁ yYainyru



Hauajio ucnoiHeHUs MyHUIIMIATBHOM yCIyTH:
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Tloaroroeka u
HAMpaBleHUe OTBETA
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Tepa MWK CoepKalel rocyaap- 3asgBUTENO P

MYHULMIANEHBIE apxXUBbl YP,

CTBEHHYIO TalfHy, IpPH OTCYTCT-
BHM Y HETO Ha 3TO IpaBa
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VBepomiienue 3asBurens 06
OTCYTCTBHU 3alpalIuBaeMoil
HHGOPMAIIMH B FOCYAapCTBEHHBIX
W MyHUIIMITATBHBIX apXuBax YP u
pEeKOMEeHJaLMH 110 ee
JAIbHEHIIEMY IIOUCKY

JIpYT¥e OpraHsl ¥ OpraHM3alMl
VP 1514 nocnenyromero oOTeeTa
3agBHUTEO
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A 4

IIpenocTaBnenue
MYHUIMIIATBHOR
YCIIYT'H 3aBEpIICHO

Veenomienue 3agBUTENA O
HAIpaBJIeHUH 3aIpoca Ha
HCIIOJIHEHHE [0
PUHAATIEKHOCTH

Mpunosxenue Ne 2
K aIMHHACTPaTHBHOMY PETIaMEeHTY IPeIOCTABICHISA MYHMIUNIATBHON YCIYTH
«ITpenocTaBIeHHE TpaXKIaHAM F OpTaHH3aIIsIM apXHMBHON MHGOOPMALIMH U KO apXMBHBIX IOKYMEHTORY
BJiok-cxeMa moc/ie10BaTeILHOCTH JAeHCTBHEA MPH NPEXOCTABICHHN MyHUIMNAJIbLHON yCIyrd
¢ yuactuem MOII

Perucrtpaliyis 3anpocoB OT FpakAaH U
opranuzaiuii B MHOrohyHKIIMOHAIBHOM LIEHTPE




IMepenaua 3anpocos corpyaurkoM M®II o peectpy B
apXMBHBIH OTAEN U peructparws samnpoca B BT «Vuer
3aIIpOCOB COLMATIBHO-IIPABOBOTO XapaKkTepay

TEMATHKHU U IIPEIOCTaBIICHHA
JOTOJTHUTENLHEIX CBEACHUA I
HCIIONTHEHUA 3aIpoca

(apx¥BHas CrIpaBKa,
apXWBHAA BHIITHCKA,
apXVIBHAsI KOTIHST)

VBenomienue 3agBurens 06

h 4

OTKa3€e B IOTy4eHUH HHOp-
Mal¥H KOHDUICHINATEHOTO
XapakTepa WK comepkarmmei
TOCYNapCTBEHHYIO TaliHy, MpH
OTCYTCTBMHM Y HETO Ha 3TO IpaBa

A

Ilepenaua pesynsrara
crienruanucty MOI]
T10 peecTpy, He
nosnHee 29

A 4

KUICHOAPHOTO JHA CO

VBenomienue 3asButens 06
OTCYTCTBHH 3aIlpaIIuBacMOM
HHGOPMAIIUH B TOCY XaPCTBEHHBIX
U MYHHIUIIAIBHEIX apxuBax YP u
PEKOMEHIALIUH TI0 ee
JANbHERIIEMY TIOUCKY

JIHS TIOJA4H 3asB-
JIEHHNS, BbIa4ya Pe3yiib-
TaTa CIEeHaINCTOM
MO®I] 3asBuremo He
nozanHee 30
KaICHIApHOTO JHS CO
JIHS TIOAaYH 3aABICHUS

A 4
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VYBenomienne 3asgBUTEN O TlogroroBka oTBeTa v
HEOOXOXUMOCTH YTOYHEHHS 3agBUTEIO

Hamnpasnenye 3anpoca Ha
UCTIONTHEHHUE 110
TIPHHAMICKHOCTH B JIPYTHE

J71s TIOCNIEAYIOIEro OTBETa
3agBUTEMO

y

VYBenomiieHue 3asBUTENS O

HaIlpaBJICHHH 3aIipoca Ha
HCTIOJTHCHHE TI0
IIPpUHAJIC)KHOCTH

IIpenocrasnenue
MYHHIUTATEHOM’
YCIIYTH 3aBEpPIIEHO

oxenne Ne 3

K aIMHHHCTPATUBHOMY PETrTIAMEHTY IPEA0CTABIISHIA MYHUIMIATEHOMN YCITyTi
«IIpeocTaByeHre rpaxIaHaM i OPraHu3aIiAM apXHBHON HH(OPMALK 1 KOTHI apXMBHEIX JOKYMEHTOBY

AHKeTa-3asIB/ICHHe )15 [IOJY9€HUA COPABKH 0 3apafoTHoH miaTe

OO6s3aTeIpHbIE OIS AHKETHI BBIJICICHEI 3HAKOM *

Hugopmayus o nepconansnsix 0annvix Xpanumca u 06pabamoiéaemca c cobniodenuem
Mmpe6osanuil poccuiickozo 3aKOHOOAMEIbCMEA 0 NEPCOHANbHBIX OAHHBIX.



CBegenusi 0 3asiBUTEJIE

Oamunus, IMI, 0OTIECTBO
3asBUTEIS WM HA3BAHUE
opranuzaruu: *

Yxaocume ceou pamunuio, ums,
0MYecmso 8 UMeHUMeIbHOM
naoeoice (Hazganue opeanu3ayul,
eciu 8bl npedcmasiaeme
ropuduseckoe auyo).

IToJHBIM TOYTOBEIH aapec: *
Vxaoicume Bawi nonneiii
noumoswlii aopec (unu aopec
Op2aHuU3ayuY) ¢ YKasanuem
unoexca, meneghona.

E-mail:

HMudopmalius o Julle, HA KOTOPO€ 3aNPAIIUBAIOTCH CBeIeHHUS

damMunus, ©Ms, OTYECTBO JIUIIA, O
KOTOPOM 3aIIpaIiyBaroTCs
cBeleHu: *

Vxaoicume ®HO na nacmosawuii
momenm, a maxoce PHO, 6
cryuae ux usMeHeHul, Ha nepuoo
3anpauueaemolx c6e0eH Ui

Tox poxxpenus:*

Haspauue opranuzanuy:*

Haspamue/HOMEp CTPYKTYPHOTO
Opa3IeIeHus:

HomxkrocTh/mpodeccus: *

3ampamrBaeMbIi IEPHOJ, O
IOATBEPKICHUH 3apaboTHOM
miaTel*

JIOIOTHUTEBHEIE CBEIEHHUS:
JI1obvle OononnumenvbHble
c8edeHUsl, KOMopbie MO2Yym
NOMOYb NOUCK).

JlaTa, IOATIACH

Coracer Ha 00pab0TKy IEPCOHANIBHBIX JaHHBIX:

(hamMunHs, UM, OTHECTBO, NOANHKCE)

3anonnan dannyro ankemy, Bol daeme coznacue Ha 06pabomMKy nepcoHANbHBIX OAHHBIX.



Ipunoxenne Ne 4
K aIMAHUCTPATUBHOMY PErJIaMeHTY MPEIOCTABIICHY MyHULIMIIAILHON YCIIyTH
«IIpemocTaeieHye TpakiaHaM U OpraHI3alisAM apXUBHOH HH(OPMAIIMH ¥ KOTIHHA apXUBHBIX JOKYMEHTOBY

AHKeTAa-3asBJICHHE JJIsI IIOJTy9eHHs CIIPABKH 0 TPYA0BOM CTakKe
O6s3aTebHbIE TOJISI AHKETHI BBIIETICHBI 3HAKOM*
Hugopmanus o nepcoHansHsix OAGHHbIX XpPAHUMCA U 00pabamsléaemca ¢ cob00eHuem
mpe6o6anuli pocculickozo 3aKOHOO0AMebCMEa 0 NePCOHAIbLHBIX OAHHBIX.
CBeeHHA 0 3afIBHTE]IE

®amuuisi, UMs1, OTIECTBO 3aABUTEILA HIIH
Ha3BaHUE OpTaHM3aINu: *

Yxaoicume ceou pamunuto, ums,
omuecmeo 8 UMeHUmMeIbHOM naoeice
(Hazeanue OpeaHUu3ayULU, eciu 6ol
npeocmasisieme 10pUOUYecKoe Juyo).

[TosHbI MOYTOBEIH axpec: *

Yraocume Baw noanwviii noumossiii adpec
(unu adpec OpeaHU3aAYUY) C YKA3AHUEM
unoexca, meneghoua.

E-mail;

I/IH(l)OpMaI.IHH 0 JIHII€¢, HA KOTOPO¢ 3aIpamuBaTCHd CBCACHHUSA

damunust, ©UMsl, OTYECTBO JIULIA, O
KOTOPOM 3allpaIluBarOTCs CBEICHU: ™
Yxaocume @HO na nacmoawuti MoOMeHm,
a maxoice PHO, 6 cnyyae ux usmeHeHul,
Ha nepuoo 3anpauiueaemvix c6e0eHul

I'ox poxxnenns:*

HaspaHwue oprasu3anyy B IepHo
paboThI: *

Ha3zBanme/HOMEp CTPYKTYPHOTO
IOTpa3IeJIEHHsI B TIEPHOJ pabOTHL:*

JomxHOCTB/TIpodeccus B MEPUOT
paboThI:*

ITpuém na paboty (maTa u HOMep
IpUKa3a/IpoToKoa):

Ecnu evi ne pacnonazaeme moyHvimMu
CBe0EHUAMU, YKANCUME NPUMEPHBLI 200
npuema.

YBoasHEHHE ¢ paboTHI (1aTa 1 HOMEP
IpHKa3a/IpoToKoa)*

Ecnu 6vi He pacnonazaeme mounvimu
C8eOeHUAMU, YKadCume

NpUMEPHDBLY 200 YBONbHEHUS.

Caenenus o paboTe IpH HATUIHA

BpEIHBIX YCIOBUH TpyZa:

Yxaoicume nepesoo 6 opyzue
CMpYKmMYpHbie NOOPA30eeHUs, UX
HAUMEHOBAHUS, NPUCBOEHUE
paspada/Keanuduxayuu.

JIOTIOTHUTEIBHBIE CBEICHUS:
Jobvie Oononnumenvuvie c6eOeHus,
KOMOopble MO2YM NOMOYb HOUCKY

Hara, moamuce
Cornacen Ha 00pabOTKy MEPCOHAIBHEIX JaHHBIX:

(thaMuIns, HMsI, OTHECTBO, NOANHCH)
3anonnaa oannyro ankemy, Bol 0aeme coznacue Ha 06padomKy nepcoHaNbHBIX OAHHDBIX.



IIpunoxenue Ne 5
K aIMUHMCTPATUBHOMY PEINAMEHTY MPEN0CTABNIEH S My HALIMNATEHOM YCIyTH

«IIpenocTaBreHye rpak/iaHam | OPraHK3AIHAM apXHBHOM HHGOPMALKH U KOIHI ApXMBHBIX JOKYMEHTOBY

AHKeTa-3asIBJICHHE AJIf IIOJIY'ICHHUHA CIIPABKH

0 NOJTUTHYECCKHX penpeccusax

O06s3aTenbHBIE IO AHKETHI BBLICICHBI 3HAKOM *

Hudgopmayua o nepconansnblx OaHHBIX Xpanumca u obpabamsieaemca ¢ cobAOOeHUEM
mpebosan il poCCUIiCK020 3aKOHOOAMeNbCMEA 0 REPCOHANIbHBIX OAHHbIX.

CBez(emm 0 3asiBUTEJIE

damMunus, uMs, 0TYECTBO 3aIBUTEIL
WY Ha3BaHUE OpraHu3anuu: *
Yxaorcume ceou pamunuio, ums,
omuecmeo 8 UMeHUMeNbHOM Nnaoedice
(Hassanue opeanu3ayuy, eciu 6ol
npedcmasigeme 0puouseckoe Iuyo).

IlonHbIi TOYTOBEIH aapec: *
Yxaorcume saus nonnwiil noumoswiii
aopec (unu aopec opeanusayuu) c
YKa3aHuem unoexca, mejeqona.

E-mail:

HNudopmanug o June, Ha KOTOpoe 3aNPANMUBANTCH CBeIeHHUS

damuitrs, UM, OTYECTBO JIKIIA, O
KOTOPOM 3aIIpPAIIUBAIOTCSA CBEICHUS: *

Hata poxnenus: *

Mecro poxaenus:*

Mecto paboTH! B IepHO]] IPUMEHEHHS
penpeccHi:

Bun npumen&nHoit penpeccuy *
Ocyorcoenue, packynavuearnue u m.o.

B ciyqae packymnaunBaHuS - COCTaB
CeMbH:

JIOTIOTHUTEIbHEIE CBECHH:
J1obvie OonoanumenvHvle ceederus,
KOmMopble MO2YM NOMOYb HOUCKY

Jara, moamnucek

Coracer Ha 00pab0TKY EPCOHATBHBIX TaHHBIX:

(bamMunusa, uMs, 0THECTBO, NOANHCH)

3anonnan oannyio ankemy, Bol 0aeme coznacue Ha 00pabomMKy HepCOHANbHBIX OAHHBIX.

IIpunosxenue Ne 6
K aJMUHUCTPATHBHOMY PErTIAMEHTY IPENOCTaBICHUSI My HUILIMIATEHON YCITyTH



«IIpemocTaBieHre rpaXiaHaM U OpraHH3aLsM apXUBHOM HHOOPMAIINH 1 KOTIHI apXUBHEIX JOKYMEHTOBY

AHKeTa-3asIBJIEHHE IJIsI MNOATBEPKACHUH
3amucel aKTOB IpaxIaHCKOro COCTOAHHUSA

OG6st3aTenbHBIEC OIS aHKETHI BRIICICHBI 3HAKOM ™
Hupopmayus o nepcoHanbHuIx OAHHBIX XPAHUMCA U 00padameléaemca ¢ coono0eHuem

mpe6o6anull poccuiickozo 3aK0H00amelbCmea 0 NePCoOHAIbHbIX OAHHBIX.

CBeHeHHﬂ 0 3asABHUTCJIC

damuusi, ©Ms, OTYECTBO 3asIBUTENS I
Ha3BaHWe OpraHm3anuy: *

Vrkaocume  ceou  gamunuio,  ums,
omuecmeo 6 UMEHUMENbHOM naoeice
(Hazeanue  opeaHuzayuyu,  eciu bl
npedcmaeisieme 10pUOUYECcKoe JUyo).

[TonHeni TOYTOBEIHM anpec: *

Ykaocume e6aws nonnvili  nOYmMOBbLL
aopec (unu aopec op2aHuzayuu) ¢
YKa3aHuem uHoexca, mejegoua.

E-mail:

I/IH(l)OpMaIII/Iﬂ 0 JJHUIIE, HA KOTOPOC€ 3alIPAIIHBAKTCH CBECACHHUA

damMminsa, HMS, OTYECTBO JIMIA, O
KOTOPOM 3aIlpallliBaAIOTCs CBEACHUS: *

Bun akToBO#t 3ammcu: *

O pootcOeHuu, ycoinogneHuy, bpaxe,
pacmopoicenuu bpaxa, cmepmu. J{ns
3anpocoe 06 YCblHOB8IeHUU HE0OX00UMO
npeocmasums 00KYMeHMbl,
noomeepaicoaioujue poOCmeeHHbvle
OMHOULEHUAL.

Jara coOpITHs: *
T'00, wucno u mecsay pooicoenus, bpaxa,
cmepmu u m.o.

Mecto cobriTug: *
Yraocume naumenoeanue cena, yesoa,
80JIOCHU U NP.

damminst, WM, OTYECTBO POIUTENEH
(cympyra):

Q@UHO pooumenet, 6 crnyuae 3anpoca o
poocoenuu. DPHO cynpyea, 6 crydae
3anpoca o bpaxe, pacmopaicenuu 6paxa.

JIOIMOTHUTEIBHEIE CBEICHHS:
JIrobvie Oononnumenvuvie ceeoenus,
KOmopbie M0O2Yym NoMOo4b NOUCK)

Jarta, moamuck

CornaceH Ha 00paboTKy IepCOHAIBHBIX JaHHBIX:

(amMunsi, UMsl, 0TUECTBO, MOAMHCE)

3anonnan oaunyio ankemy, Bol 0aeme coenacue na 00pabomKy nepcoOHANbHBIX OAHHBIX.

IIpunoxenue Ne 7
K aAMHUHVCTPAaTUBHOMY PETTIaMEHTY IPeNOoCTaBICHI My HUIDIIABHOM YCITyTH
«IIpenocrasneHne rpaxaaHaM M OpraHM3aIlvsIM apXUBHON HH(OPMAIy 1 KON apXUBHBIX JOKYMEHTOBY



AHKeTa-3agBJIeHHE /IS OJTy9eHHUsI CIIPABKH 0 HArpamIeHUH
O06s3aTeNbHBIC OJIS AHKETHI BEIICIEHE] 3HAaKOM ™

Hugopmayusa o nepconansHyix OGHHbIX XPAHUMCA U 06pabambleaemca ¢ cobio0eHuem
mpe60osanuil poccuiickozo 3aK0H00AmMeIbCMEa 0 NepCOHANbHIX OAHHBIX.

Ceeaenud o 3asiBHTeJIE

damunus, ©Ms, OTIECTBO 3aIBUTEILI
WM Ha3BaHHE OpraHu3ammu: *
Vxaoicume ceou gpamunuio, ums,
0mMYeCcmeo 8 UMeHUMeIbHOM naoedice
(Hazeanue op2anusayuy, eciu vl
npedcmasiseme 0OpUOULecKoe JUyo).

[TosHEIH MOYTOBBIH agpec: *
Vxaoicume Baw nonnwvlil noumoguiii
adpec (unu aopec ope2anuzayuy) ¢
YKQ3aHuem uHoexkca, menepoua.

E-mail:

HNudopmanus o aune, HA KOTOPOe 3aNPANINBAITCS CBeeHUS

Gamunms, uMs1, 0TYECTBO JHIIA, O
KOTOPOM 3aIpaIliBAIOTCs CBEICHUS: *
Yraoicume ©OHO na nacmoswuti
momenm, a maxoice PHO, 6 cnyuae ux
UMeHeHUll, Ha nepuoo
3anpauiueaemulx ceeeHull (Hanpumep:
Heanosa Knasous Muxatinosna, 0o
1985 2. Ilemposa).

Hara poxnenus:*

Mecto paboTHI B IEpHO,
HarpaxJaeHus™*

JlomxHOCTR/TIpodeccus B IEPUOL
HarpaxaeHus*

Haspanue menanu, 3HaKa, 3BaHU,
rpamoTHI:*

Jlata HarpaxaeHus: *
Ecau Bvi ne pacnonazaeme moynvimu
C8eOeHUSAMU, YKAXHCUMe NPUMEPHBLI 200

Hazpanue opranm3amnuu (opraHa),
MPEICTABUBIIEH K HATPAXKICHUIO!

Opran, OCyIIeCTBUBIINI HarpaXIcHHE:

JloTIOTHUTETBEHBIEC CBECHHUS:
Jtobvie QonoanumenvHole c6e0eHys,
KOMOopble MO2YM NOMOYb NOUCKY

B ciydae cOXpaHHOCTH YAOCTOBEPEHUS
TPIJIOKUTH KOITHIO

JlaTa, moaIHUCh

Cornacen Ha 00pab0TKY IepCOHANBHBIX TaHHBIX:

(pamunsn, UMs, OTHECTBO, NOANHCh)

3anonnana oannyro ankemy, Bol 0aeme coznacue Ha 06pabomKy nepcoHaNbHbIX OAHHBIX.
Ipunoxenue Ne 8
K aIMMHHUCTPATHBHOMY PErJaMeHTy IPeJOCTaBNe ) My HULMIATLHON YCITYTH
«IIpemocTaBiieHue rpaXkIaHaM 1 OpraHM3aliaM apxXUBHOHM HHGOPMAIMM M KOIHMH apXUBHEIX JIOKYMEHTOBY

AHKeTa-3asIBJICHHE [JIsl OJTy9eHHUs] CHPABKH 0 NOru0mux
(nponaBmUX 0e3 BeCTH BOEGHHOCTYKAIHUX) B IOALI
Beaukoit OteyecTBeHHOi BoHHBI 1941-1945 rr.



OO6s3aTebHEIC ITOJIS AHKETHI BBIICICHEI 3HaKoM™*

Hugopmayua o nepconanbHulx OAHHBIX XPAHUMCA U 00pabambléaemca ¢ coOn00eHuem
mpe60o6anull poccuiicko2o 3aKOH00ame1bCMea 0 NEPCOHATbHBIX OAHHDIX.

CBeHeHI/Iﬂ 0 3asIBHTCJIC

DaMIIHs, UM, OTIECTBO 3asABHTENA
WM Ha3BaHWE OpraHu3anuu: *
Vxaocume ceou gpamunuro, ums,
0muecmeo 6 UMeHUmeNbHOM naoedice
(Hasearue opeanu3ayuy, eciu 6bl
npeocmasiseme 0puouyecKoe 1uyo).

[TosHBIHA TOYTOBEIH agpec: *
Yxaotcume Bawi nonnwlii noumoewlii
aopec (unu adpec opeanusayuu) c
YKA3aHUeM uHoexca, meneghona.

E-mail;

I/IHq)OpMaIII/Iﬂ 0 JIMIIC, HA KOTOPOE€ 3aIPpAaMHBaATCH CBCACHUSA

q)aMI/IHI/IH, UM, OTUCCTBO JIk1a, O
KOTOPOM 3alpaliiBalOTCA CBGIICHI’ISI:*

Jara poxmerus:*

Mecto poxaenus:*

MecTo XUTENbCTBA Ha IEPHOL
IIpHU3bIBa B apMuio: *

JIOTOTHUTETEHEIE CBEICHHUS:
Jrobbie OononnumenvHole c6eOeHus,
KOmopble MO2Ym NOMOYb HOUCKY

Hara, moamuce

Cornacer Ha 00paboOTKy MEPCOHANBHBIX JaHHBIX:

(hamMusnst, UMsl, 0TYECTBO, MOANHUCE)

3anonnas oannyro ankemy, Bol 0aeme coznacue Ha 06pabomKy nepcoHANbHBIX OAHHBIX.

ITpuioxenne Ne 9
K a]MAHICTPATUBHOMY PEIIaMEHTy HPENOCTaBIICHII MyHULIUIIAILHON YCITyTH

«IIpemocTaBieHye rpaXiaHaM U OpPraHM3aIiaM apXUBHOM HHPOPMALIMH U KOTIHi apXUBHEIX HOKYMEHTOBY

AHKeTa-3asIBJICHHE IS MMOJTYICHHUSA CIIPABKH 0 HAIIpaBJICHHUH
Ha IC¢JIMHHBIC 3€MJIH, YIaPHbIC KOMCOMOJIbCKHE CTPOﬁKH

O6s3aTeNbHbIE TTOJII AHKETEI BBIIEIEHBI 3HAKOM ¥



Hugpopmauusa o nepconansHuIx OGHHbIX XPAHUMCA U 00padambleaemca ¢ cobro0enuem
mpe6osanuii poccutickozo 3aKOH00AMeIbCMEa 0 NePCOHAIbHBIX OAHHbLX.

CBeI(eHI/IH 0 3aABHUTECJIC

®amunus, UMsl, OTIECTBO 3aIBUTEIISI
WM Ha3BaHHe OpraHu3anuu: *
Yraocume ceou pamunuio, ums,
om4ecmeo 8 UMeHUmMENIbHOM naoeice
(Hazeéanue opeanu3ayuy, eciuy 6ol
npedcmasiseme 10pUOULecKoe Juyo).

[TomnHeIit MOYTOBEIM afgpec: *
Vxaorcume Baw nonmnwviii noymoeutii
adpec (unu adpec op2anu3ayuy) c
yKazanuem unoexca, menepona.

E-mail:

Nudopmanus o Juie, HA KOTOpOe 3aNPAMKUBAIOTCH CBEACHHS

DamMunys, UMs, 0TIECTBO JIUIIA, O
KOTOPOM 3aIpaIlliBAaIOTCs CBEIEHUS: *
Yraoicume ©OHO na nacmoswuil
momenm, a maxaice PHO, 6 cnyuae ux
UsMeHeHUl, Ha nepuoo
3anpauiusaemvlx cee0eHull (Hanpumep.
Heanosa Knasous Muxatinosna, 00
1985 2. I[lempoesa).

Jlara poxxgenns:*

Mecto paboThI:

JIOJDKHOCTB:

JlaTa HampaBiIeHUs Ha LEeIUHHbIE
3eMJIH, yIapHBIE KOMCOMOIIBCKUE
CTpo#Ku:*

HasBanue opraHa, HalpaBHUBIIETO HA
[IeTTMHHEIE 3€MJIH, yAapHBIe
KOMCOMOJIbCKHE CTPOUKHU: *

Kyna nanpasien:*

JIOTIOJTHUTENIbHBIE CBEICHUS:
Jobvie OonoaHumebHble C6e0eHs,
KOmMOopble MO2YW NOMOYb NOUCKY.

Hara, moanuce

Cornacen Ha 00paOOTKY IMEPCOHAIBHBIX TaHHBIX:

(pamuus, uMs, 0TUECTBO, NOANMKCH)

3anonnan oannyro ankemy, Bol 0aeme coenacue Ha 06pabomKy nepcoHaIbHbIX OAHHbIX
IIpunoxenue Ne 10

K aJMUHUCTPATUBHOMY PETJIaMEHTY Hpel0CTaBIeHI] MY HULMITALHOMN YCITyTH
«IIpemocTaBieHue rpaxaaHaM M OpraHM3alsM apxiBHOM HHGOPMAIMH 1 KOIHMH apXUBHBIX TOKYMEHTOBY

AHKeTa-3aABJIEHHE /I TMOJyYeHUs CIPABKH 0 HANPaBJIEHHH HA y4ely
H 00 OKOHYAHHH Y4eOHOro 3aBeIeHHS

Ob6s3arebHble MOJI aHKETHI BELIEIE bl 3HAKOM*



Hugopmayus o nepcoHanbHbix OGHHBIX XPAHUMCA U 00pabdambpiéaemca ¢ cobniooenuem
mpe606anull poccuiickozo 3aKOH00amenbCmea 0 NePCOHAIbHbIX OAHHBIX.

CgeeHus 0 3asiBUTE]IE

OamiTHs, UMsI, OTYECTBO 3asBUTEIS WK
Ha3BaHUE OpraHu3aIvu; *

Vraorcume ceou pamunuro, ums,
Omuecmeo 6 UMeHUMENbHOM NAOedCce
(Ha38aHUe OP2AHU3AYUY, €CTU 8bl
npedcmasisieme OPUOUYECKOe JUYO).

[Tomueri mouToBEIHA axpec: *
Yraoicume Baw nonnwlii noumoegwiii
aopec (unu aopec op2anusayuu) ¢
YKQ3aHUueMm UHoeKca, menegona.

E-mail;

Nudopmanus o Jmne, Ha KOTOpoe 3alIPalIMBAITCH CBEIeHHA

®damuast, ©UMs, OTIYECTBO JIUIIA, O
KOTOPOM 3aIlpaliBaOTCs CBEICHUS: *
Yraorcume OHO na nacmoawjuti
momenm, a makdce ©PHO, ¢ cnyyae ux
UsMeHeHUl, Ha NepuUoo 3anpPauueaemvix
ceedenutl (Hanpumep: Heanosa Knasous
Muxatinosna, 0o 1985 2. Ilemposa).

HasBanue yue6HOTO 3aBeCHH: *

JaTta nanpasieHus Ha yuely:

[lepuox oOyueHus:*

Mecro paboThr:*

JIOMKHOCTD:

Ha3panwue opranuzamnuu (oprana),
HalIpaBUBINEH Ha yuely:*

JIOTIOTHUTETEHEIC CBEICHHU:
Jobvie Oonoanumenvuole cgeoerus,
KOmMopble MO2YM NOMOYb HOUCK).

Hara, moanuce

Cornacer Ha 00paboTKy EpCOHAIBHBIX JaHHBIX:

(bamusns, uMsi, 0TYECTBO, MOJNMHUCh)

3anonnaa oaunyio ankemy, Boi 0aeme coznacue na 06pabomky nepcoHanbHyIX OAHHBIX.

IIpusoxenune Ne 11
K aIMHAHHCTPaTUBHOMY PerIaMeHTy NpefOCTaBICHI] MyHULHIIAILHOM YCITyTH
«IIpenocraBnenue rpaxIaHaM ¥ OpraHM3aIvsIM apXUBHON HHGOpMAaIWy U KOIMiT apXUBHBIX JOKYMEHTOB»

AHKeTa-3asiBJIECHHE AJIS IIOJTYYE€HH A CIIPABKHU 0 BRJIIIOYCHHH HOMCHKJI&TypHOfI NO/IZKHOCTH B
mMTaTHOE paClmuCaHue HapTHﬁHOFO/KOMCOMOJII:CKOFO oprana

OO6s3aTeIbHEIE MOJIS aHKETEI BEIACIICHBI 3HaKOM™*

Hugopmayua o nepconanvHvix O0AHHBIX XPAHUMCA U 00padamvieaemca c cod100enuem
mpe6o6anull poccuiickozo 3aKOHO0amenbCeéa 0 NEPCOHAIbHBIX OAHHBIX.



CBC}ICHHH 0 3a9BHUTEJIE

damuus, UM, OTIECTBO 3aIBUTEILL
WM Ha3BaHUe OpraHu3anyu: *
Vxaoicume ceou pamunuro, ums,
0mMuecmso 8 UMeHUmeIbHOM naoece
(Hazeanue opeanu3ayuy, eciu 6ol
npedcmasiseme OPUOUECKoe JUYo).

[TomHbIH TOYTOBEIH anpec: *
Yraowcume Baw noanviil noumoewlii
aopec (unu aopec opeanusayuu) c
yKazanuem unoexca, mejiegoua.

E-mail:

@amuitas, ©Ms, OTIECTBO JIUIA, O
KOTOPOM 3aIIpallliBaIOTCs CBEACHHS: *
Yxaoicume ©®HO Ha nacmoawuti
momenm, a maxace PHO, 6 cnyuae ux
U3MeHeHUll, Ha nepuoo
3anpauiusaemulx ceedeHull (Hanpumep.
Hsanosa Knasous Muxaiinosna, 00
19852. Ilemposa.)

I/IHq)OpMaIII/IH 0 JIUIIE, HA KOTOPO€ 3alIPpallIiBATCH CBEACHHUSA

Mecro paboTsI:*

JomxHaoCTh: *

[Tepuon paboTseI:*

JlonmomHUTENbHBIE CBEICHNUS:
JTo6vie OononnumeibHble c6e0eHUs,
KOMOpble M02Ym NOMOYb NOUCKY.

JlaTa, mIoammIch

Coracen Ha 00pab0TKY MEPCOHANBHBIX TAHHBIX:

(pamunus, UMf, 0THECTBO, NOAMHCH)

3anonnsa oanuyio ankemy, Bvl daeme coznacue na 06pabomKy nepcoHaNbHbIX OAHHBIX.

IIpuaoxenue Ne 12
K aIMUHHUCTPATUBHOMY PeriIaMeHTy Mpel0CTaBICHU MyHULIMIIATBHOH YCIIYyTH

«IIpenocTaBieHUe rpaxaaHaM | OPraHM3aIIIIM apXUBHON HH(MOPMAIH 1 KOIHE apXUBHBIX JOKYMEHTOBY
AHKeTa-3asiBJIeHHE /ISl IOJTyYeHHUs CBeleHHii 0 ObIBIIUX BOEHHOMJIEHHBIX
B roanl Besmukoit OredecTBenHoi soitunl 1941-1945 rr.

OG6s3arenbHbIE 1MOJIs AHKETHI BBIIECTICHEBI 3HAaKOM ™
Hugopmauus o nepcoHanbHbIX OAHHBIX XPAHUMCA U 00pabdamblieaemca ¢ codn00eHuem
mpefo8anuil poccuiicKoz0 3aKoH00amenbCmed 0 NePCOHAIbHBIX OAHHBIX.

CaeaeHud o 3asiBHTEJIE

\ daMuIHs, ©MsI, OTUESCTBO 3aIBUTEIISA

|




WJIH Ha3BaHWE OpraHu3aImu; *
Yxaoicume ceou pamunuro, ums,
0muecmeo 6 UMEHUMENLHOM NAOedice
(Hazeanue opeanuzayuy, eciu 6ol
npedcmasisieme IpUOUYecKoe Iuyo).

ITonubIi moyTOBEI agpec: *
Yxaorcume Baw nonnwviti noumosuwiii
aopec (unu aopec opeanuzayuy,) ¢
yKasanuem unoexca, menegona,

E-mail:

I/IH(l)OpMaIII/IH 0 JTMIIE, HA KOTOPO€ 3ANPAMNBAaIOTCH CBEACHUS

Damuus, UM, OTIECTBO JIAIA, O
KOTOPOM 3aIlpalliuBalOTCs CBEAECHHUS: *

Jata poxxnenus:*

Mecro poxaenus:*

Mecro xuTenscTra;*

Haspanue ropozckoro/ paioHHOro
BoeHkomara Y ACCP, npu3BaBiiero B
panst KpacHo#t Apmun:

JIOTIOTHUTEIbHBIE CBEICHHUS
Jlobvie dononnumenvrvie ceedenus,
KOmMOpble MO2YM NOMOYb NOUCKY.

Hata, moamuce

Cornacen Ha 06paboTKy [MEPCOHANBHBIX JAHHBIX:

(hamunus, HMst, 0THECTBO, OANMHCE)

3anonnaa oanuyro ankemy, Bot 0aeme coznacue na 00pabomKy nepcoHaNbHbIX OAHHBIX.
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